CUC THONG KE CONG HOA XA HQI CHU NGHIA VIET NAM

THONG KE TINH HUNG YEN Péc 1ap - Tw do - Hanh phic
S6:48 /QD-TKT Hung Yén, ngay 07thang 4 nam 2026
QUYET PINH

Vé viéc sira ddi, bo sung Quy ché Chi tiéu ndi bd
ciia Théng ké tinh Hung Yén

TRUONG THONG KE TINH HUNG YEN

Can cit Nghi dinh s6 130/2005/NP-CP ngay 17/10/2005 ciia Chinh phii
quy dinh ché dé tw chu, tw chiu trach nhiém vé sir dung bién ché va kinh phi
quan Iy hanh chinh @i véi cdc co quan nha nwée; Nghi dinh so 117/2013/NP-
CP ngay 07/10/2013 ciia Chinh phii sita doi, b6 sung mét so diéu ciia Nghi dinh
s6 130/2005/NP-CP ciia Chinh phii;

Can cir Thong tuw lién tich sé 71/2014/TTLT-BTC-BNV ngay 30/5/2014 ciia
B¢ Tai chinh, B6 Noi vu quy dinh ché do tw chu, tw chiu trach nhiém vé su dung
kinh phi quan ly hanh chinh doi voi cac co quan nha nuoc;,

Can cir Quyét dinh s6 912/0D-CTK ngay 11/7/2025 ciia Cuc truong Cuc
Thong ké quy dinh chic nang, nhiém vu, quyén han va co cdu to chirc cua
Thong ké tinh, thanh pho truc thuoc Trung wong thuoc Cuc Thong ké,

Theo dé nghi ciia Truwdng phong Phong Té chivc - Hanh chinh.
QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu ndi bo cia
Thong ké tinh Hung Yén (da duoc sura doi, bo sung).

Picu 2. Quyét dinh nay co hiéu luc ké tir 01/01/2026 va thay thé Quyét
dinh s6 87/QP-TKT ngay 26/9/2025 cua Trudéng Thong ké tinh Hung Yén.

Diéu 3. Trudéng phong T6 chirc - Hanh chinh, Truéng cac don vi va toan
thé cong churc, ngudi lao dong thudc Thong ké tinh Hung Yén chiu trach nhiém
thi hanh quyét dinh nay./.

quy y M
Noi nhdn:
- Nhu biéu 3;
- Cuc Théng ké (Ban KHTC);
- Lanh dao TKT;
- KBNN;
- Ké toan TKT;
- Luu: VT, TCHC.

Pao Trong Truyén
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CONG HOA XA HQI CHU NGHIA VIET NAM
TINH HUNG YEN Djc 13p — Ty do — Hanh phiic

Hung Yén, ngay 07thang 4 nam 2026

QUY CHE
Chi tiéu ndi bd ciia Thong ké tinh Hung Yén
(Ban hanh kém theo Quyét dinh s6:48 /OD-TKT ngay 07/4/2026
ciia Truong Thong ké tinh Hung Yén )

Chuong I
NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh

- Quy ché nay qui dinh viéc quan ly, str dung, thanh toan, quyét toan nguén
kinh phi quan 1y hanh chinh dugc Ngan sach nha nudc giao thuc hién ché dd tu
chu do1 véi Thong ké tinh Hung Yén (viét tat 1a Thong ké tinh).

- Quy ché nay khong diéu chinh dbi véi viée st dung ngudn kinh phi Ngan
sach nha nudc giao khong thuc hién ché do tu chu va kinh phi thuc hién céc
nhiém vu khong thuong xuyén khac.

Picu 2. Poi twong ap dung
- Lanh dao Thdng ké tinh;

- Cong chuc, nguoi lao dong cac don vi thudc Thong ké tinh (viét gon:
cong chirc va nguoi lao dong) va cac don vi, t6 chirc, ca nhan c6 lién quan.

Piéu 3. Muc tiéu thwe hién Quy ché

1. Tao quyén cha dong trong viéc quan 1y, sit dung kinh phi quan 1y hanh
chinh dugc giao hi¢u qua, hoan thanh tdt nhiém vu duge giao.

2. Thyc hanh tiét kiém, chdng lang phi trong viéc sir dung kinh phi.

3. Quan 1y, st dung hop 1y cac ngudn kinh phi; dam bao coéng khai, minh
bach, dung muyc dich, tiét kiém va hi¢u qua.

4. Thyc hién quyén tu chu, dong thdi gin véi trach nhiém cua Thu trudng
don vi, cong chirc va nguoi lao dong trong vi¢e thuc hién nhiém vu dugc giao.

5. Nang cao hi¢u qua st dung kinh phi, tdng thém thu nhédp chinh dang cho
cong chirc, nguoi lao dong tir ngudn kinh phi tiét kiém.

6. Tang ngudn khen thudng, cac hoat dong phuc loi va cac cong viée chung
cua Thong ké tinh.
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Piéu 4. Nguyén tic xdy dung va thuce hién Quy ché

1. Khong vuot qua ché do chi hién hanh do co quan c6 tham quyén quy
dinh va phu hop vé1 hoat dong dic thu cua co quan, cua nganh.

2. Thyc hién dung cac nguyén tic cong khai, cong bang, dan chu va bao
dam quyén loi hop phap ctia cong chirc va nguoi lao dong.

3. Cong khai, minh bach trong quan ly va str dung kinh phi.

4. Pugc thao luan rong rai, dan chu, cong khai trong co quan, don vi va
thong qua tai Ho1 nghi cong churc va nguoi lao dong hang nam.

5. Thuc hién Quy ché chi tiéu nodi bo, cac don vi va cong churc, nguoi lao
dong tuan thu ché do chung tir ké toan theo quy dinh.

Piéu 5. Ciin cir xay dung Quy ché

1. Hé théng tiéu chuan, dinh muc chi, ché d6 quan 1y, si dung kinh phi
quan ly hanh chinh hién hanh cia Nha nudc, cua BO Tai chinh va cua Cuc
Thong ké.

2. Chtrc nang, nhiém vuy, t6 chirc bd may va dac diém tinh hinh thuc hién
nhiém vu chuyén mon dugc giao cua cac don vi thudc Thong ké tinh.

3. Du toan chi ngan sach Nha nuéc dugc giao hang nam.

Pi¢u 6. Ngudn kinh phi va ndi dung chi

1. Nguén kinh phi thuc hién theo quy ché nay 1a ngudn kinh phi quan Iy
hanh chinh dugc Ngan sach nha nudc giao dé thuc hién ché do tu chu.

2. Noi dung chi thuc hién ché d6 tu chi

- Cac khoan chi cho c4 nhén: tién luong, tién cong, phu cip luong, cic
khoan dong gbp theo luong, khen thudng va phuc loi tap thé, cac khoan thanh
todn khac cho ca nhan theo quy dinh.

- Céc khoan chi cho dich vu cong: dién, nudc, vé sinh moi truong. ..

- Cac khoan chi cho chuyén moén, nghiép vu: vat tu van phong, thong tin
tuyén truyén lién lac, hoi nghi, cong tac phi, thué mudn, cong tdc nudc ngoai,
don cac doan khach nudc ngoai vao Viét Nam, dicu tra va tong diéu tra, dong
nién liém, dé an...

- Cac khoan chi cho mua sam, stra chita thuong xuyén tai san c¢6 dinh.

- Chi khac: Hd trg cac doan thé, phi bao hiém. ..

3. Pinh mirc phan bo chi thuong xuyén

- Céan ctr vao dinh murc chi thuong xuyén dugc giao va tinh hinh sir dung
kinh phi hang nam, Lanh dao Thong ké tinh xac dinh cac khoan chi phi quan ly
chung trong nam ti€p theo dam bao phu hop, hi¢u qua.
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- Phan kinh phi con lai (sau khi di trir cac khoan chi phi quan 1y chung)
dugc phan bo theo nguyén tac:

Dinh mirc phan b = Tong s6 kinh phi con lai/Tong sé bién ché duoc giao
trong nam (bao gom bién ché céng chirc va lao ddng hop dong theo Nghi dinh
111, riéng bién ché lao déng hop dong theo Nghi dinh 111 bang 50% dinh mirc
phadn b6 ciia céng chirc).

Chwong 11
NHUNG QUY PINH CU THE

Pi¢u 7. Chi thanh toan c4 nhan

1. Tién luong, tién cong

a) Tién luong, tién cong cua cong chirc, ngudi lao dong dugc thuc hién
theo quy dinh hién hanh cua Nha nudc.

b) Tién luong cia cong chirc, ngudi lao dong dugc cir di hoc tp trung
trong nudce: Thyce hién theo quy dinh hién hanh cua Nha nudc.

¢) Tién luong cua coéng chirc, ngudi lao dong nghi 6m dau, thai san: Do co
quan Bao hiém xa hdi chi tra theo ché d§ quy dinh.

d) Tién cong cua nguoi lao dong 1am viéc theo ché dd hop dong: Thuc hién
theo Nghi dinh so6 111/2022/ND-CP ngay 30/12/2022 cua Chinh phu vé hop
dong doi voi mot s6 loai cong viée trong co quan hanh chinh va don vi su
nghi¢p cong 1ap, Nghi dinh s6 74/2024/ND-CP ngay 30/6/2024 cua Chinh phu
quy dinh muc tién luong t61 thi€u doi vo1 nguoi lao dong lam viéc theo hop
dong lao dong va cac vin ban huéng dan ciia Nha nude, cia Cuc Thong ké.

d) Phuong thure thanh toan:

- Tir ngay 01 dén 05 hang thang, cac don vi ndp Bang chidm cong vé Phong
Tb chirc hanh chinh (bo phan ké toan).

- Phuong thirc chi tra: Chuyén tra 01 lan/thang vao tai khoan ca nhan cta
cong chuc, nguoi lao dong.

- Thot gian chi tra: Trude ngay 15 hang thang. Truong hop dac biét vi ly do
khach quan, vi¢c thanh toan tién luong, tién cong cham theo quy dinh s€ duogc
Lanh dao Thong ké tinh thong bao cho cac don vi, ca nhan biét.

2. Céc khoén phu cép thyuc hién theo ché do hién hanh cua Nha nudc, gém:
a) Chuc vu 1anh dao.
b) Tham nién vugt khung.

¢) Cong vu, wu dii nghé.
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d) Trach nhiém: Ké toan truéng, phu trach ké toan; thu quy; hudng dan
cong chtrc tap su; ki€ém nhiém cong tac Pang.

¢) Kiém nhiém.
Céc khoan phu cap quy dinh tir diém ¢ dén diém e & trén khong duoc tinh
dong bao hiém xa hoi, bdo hiém y t€, bao hi€m that nghiép.

3. Cac khoan trich nop theo lwong gdm: Bao hiém xa hoi, bao hiém y té,
bao hiém that nghiép.

a) D6i tuong tham gia ché d6 bao hiém xi hoi, bao hiém y té, gdm:
- Cong chirc va ngudi lao dong cac don vi thudc Thong ké tinh;

- Cong chuc, nguoi lao dong duoc cur di cong tac, lam viée, hoc tap ¢ trong
nudc, nudc ngoai theo quy dinh (néu co).

b) Pdi twong tham gia ché d6 bao hiém that nghiép: Nguoi lao dong lam
viéc theo ché d6 hop dong khong xac dinh thoi han, hop dong lao dong xéac dinh
thot han tr da 01 thang tro 1én.

c) Muec trich ndp Bao hiém x3 héi, bao hiém y té, bao hiém that nghiép:
Thuc hién theo quy dinh cua Nha nudec.

4. Tién luong lam vi¢c vao ban dém, lam thém gio

a) Cong chirc, nguoi lao dong phai co6 trach nhi€ém hoan thanh cong viéc
trong gi hanh chinh. Trudng hop do yéu ciu cua cong viéc phai 1am thém gio
ngoai gid hanh chinh, vao ngay nghi, ngay 1& thi trudc khi thyc hién phai co y
kién phé duyét cua Thu trudng don vi (Trudng phong hodc Truong Théng ké co
s0) va Lanh dao Thong ké tinh phu trach, tong sé gid lam thém gid khong qua
250 gido/nam.

b) Cong chirc, nguoi lao dong (trr nhan vién bao vé, la1 xe) lam vig¢e vao
ban dém, 1am thém gio phai dugc Thu trudng don vi bd tri nghi bu theo quy
dinh. Truong hop khong b tri duoc nghi bu thi duoc thanh toan tién luong 1am
viéc vao ban dém, lam thém gi¢ theo quy dinh hi¢n hanh ctia Nha nudc.

c) Thanh toan Iam dém, thém gio thuc hién theo Nghi dinh s6
145/2020/ND-CP ngay 14/12/2020 ctia Chinh pha quy dinh chi tiét va huéng
dan thi hanh mot sd noi dung vé diéu kién lao dong va quan h¢ lao dong, Nghi
dinh 35/2022/ND-CP stra d6i, b6 sung Nghi dinh s6 145/2020/ND-CP va Thong
tu lién tich s6 08/2005/TTLT-BNV-BTC ngay 05/01/2005 cta Bo truong Bo
Noi vu va Bo Tai chinh vé viéc huéng dan thuc hién ché do tra luong lam viéc
vao ban dém, 1am thém gid ddi v6i can bo, cong chirc, vién chuc.

¢) Ho so, tha tuc thanh toan tién luong 1am thém gio:

- Bang dang ky lam thém gid cua cd nhan, don vi (c6 xac nhan cua Thu
trudng don vi, Lanh dao Thong ké tinh phu trach);



- Gidy dé nghi thanh toan;

- Bang chdm cong lam thém gio;

- Bang thanh toan tién lam thém gid.

d) Thoi gian thanh toan: Tir ngay 01 dén 05 hang thang, cac don vi nop day
da ho so dé nghi thanh toan vé phong T6 chtrc - Hanh chinh (bd phéan ké toan)
de thuc hién chi tra cung thoi gian thanh toan tién luong, tién cong hang thang.

5. Cac khoan bao hiém x4 hoi tra thay luong (nghi 6m, nghi thai san):

Thuc hién theo quy dinh ctia Luat Bao hiém x3 hoi sb 41/2024/QH15 va
cac vin ban huéng dan hién hanh hodc stra d6i, bo sung (néu c6) ctia Nha nudc.
Cham nhat trong vong 10 ngay ké tir ngay trd lai lam viéc, cong chirc, nguoi lao
dong co6 lién quan c6 trach nhi¢m giri hd so thanh toan ché do bao hiém xa hoi
vé phong T6 chirc - Hanh chinh (bg phéan ké toan), cu thé nhu sau:

a) D6i voi ché do thai san:

- Giy khai sinh hodc trich luc Giay khai sinh cta con.

- Giay ching nhan phiu thuét (trong truong hop dé mo) cia nguoi me.

- Gidy ra vién.

b) Pdi v6i trudng hop nghi do 6m dau, kham thai, hut thai:

- Gidy ra vién (ban chinh) di voi truong hop diéu tri ndi tra hodc Gidy
ching nhan nghi viéc huong Bao hiém xa hoi theo mau quy dinh do co s¢ Kham
chira bénh cap.

- Trudng hop cong chire, ngudi lao dong méic bénh dai ngay ngoai thoi gian
di€u tri ndi tra con co thoi gian di€u tri ngoai tri: Phiéu hoi chan (ban sao) hodc
Bién ban hoi chan (ban sao) thé hién thoi gian nghi viéc dé di€u tri;

- Truong hop nghi cham soéc¢ con 6m: Gidy ra vién (ban chinh hodc ban sao
chirng thuc) hodc s6 y ba cua con (ban chinh hodc ban sao chirng thuc).

Pi¢u 8. Chi thi dua khen thuéng

1. Tién khen thuéng hang nim ciia cic tip thé, cd nhan lién quan can cir
vao két qua hoan thanh cong viéc, két qua binh xét danh hiu thi dua, hinh thirc
khen thudng cua Ho1 dong Thi dua, khen thuong va Quyét dinh khen thudng cua
cap c6 tham quyén dé thanh toan theo ché do hién hanh.

2. No1 dung chi, murc chi, doi tuong chi, thu tuc hd so...thuc hién theo cac
van ban hudong dan hi¢n hanh va Quy ché Thi dua, khen thudéng cua Cuc Thong
ké va cta Thong ké tinh Hung Yén.

Piéu 9. Chi thanh toan dién, nwérc, xing xe, dich vu cong cong

1. Chi phi str dung di¢n, nudc
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a) Pién, nudc dugc sir dung d€ phuc vu cac nhu cau thiét yéu cua co quan,
cong chure, nguoi lao dong trong qua trinh lam viéc tai tru s& co quan, khong
dugc st dung vao cac muc dich ¢4 nhan.

b) Lanh dao Thong ké tinh, cac Phong va cac Thdng ké co s& co trach
nhiém nhac nhd cong chuc, lao dong cia don vi minh thyc hanh tiét kiém. Cong
churc, nguoi lao dong phai cé y thuc stir dung di€n, nudc tiet kiém.

c) Phong Tb chirc - Hanh chinh ¢6 trach nhiém td chirc kiém tra viée st
dung di¢n, nudc cua cac don vi va bao cdo Lanh dao Théng ké tinh, nhiing
truong hop vi pham dé nhic nhd, chin chinh. Nhiing truong hop tiép tuc vi
pham sau khi da duogc nhic nhé s& duoc theo ddi va 1a mot trong nhitng can ctr
dé xét thi dua, khen thuong cho ca nhan, don vi c6 lién quan.

d) Muc chi thanh toan tién dién, nude theo thuc té sur dung can ctr chi sb str
dung tai cong to dién, nudc va don gia do co quan c¢6 tham quyén quy dinh.

- B6i voi Tru so chinh va Co sd 2: Can ctr hoa don cua don vi cung céap
dién, nudc, phong To chirc - Hanh chinh, ké toan ki€ém tra, do1 chi€u thuc té st
dung va dé nghi thanh toan theo quy dinh.

- D61 véi cac Thong ké co s&: Can cir hoa don cua don vi cung cap dién,
nudc, Trudng Thong ké co s& ki€ém tra, doi chi€u thuc t€ st dung va dé nghi
thanh toan theo quy dinh.

2. Chi phi str dung nhién liéu (xang, dau xe 6 t6 str dung chung)
a) Pinh muc xing, dau

- Khoan dinh mirc tiéu hao xing 15 1it/100 km d6i voi xe c6 dung tich dong
co tir 1.2 dén 1.8 lit;

- Khoan dinh mc tiéu hao xang 18 1it/100 km dbi voi xe ¢ dung tich dong
co tir 2.0 dén 2.5 lit;

- Khong thuc hién khoan d6i voi dau may xe 6 t6.
b) Thanh toan tién xang, dau mua tai cong ty ban 1é xing dau

- Hang nam cin ctr ké hoach, chuong trinh céng tac va dinh murc xang, dau
clia timg xe 6 t6 duoc quy dinh tai muc a cua Diéu nay, Truong phong Té chirc -
Hanh chinh trinh Lanh dao Théng ké tinh ky hop déng nguyén tic mua xing,
dau dbi voi don vi cung cap.

- Khi l4i xe tam (mg mua phiéu xing, dau: ké toan cin ci bang dbi chiéu
xang, dau do Trudéng phong T6 chirc - Hanh chinh ky duyét, chuyén tién tam
ung cho cong ty ban 1¢ xang, dau.

- Ching tur thanh todn chi phi xang xe 6 t6:
+) Gidy dé nghi thanh toan;
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+) Lénh diéu xe, lich trinh chay xe, s6 km thyuc té chay (chénh léch chi sb
cong to mét ghi nhan trudce va sau khi st dung), c6 xac nhan cua nguoi st dung
theo ting 1an sir dung xe 6 t0;

+) Héa don mua xang hop phép, hop I¢ theo quy dinh.

- Chi mua dau may: Thanh toan theo thuc té phu hop véi quy trinh bao
dudng doi véi tung xe 0 to (thoi gian khai thac, sir dung xe; chung loai xe theo
quy dinh cta hang san xuat xe) va c6 day du hda don hop phap, hop 1€.

¢) Thanh toan tién xing mua trén dudng di cong tac

Dbi voi nhitng chuyén di cong tac tinh ngoai, l4i xe phai ghi chép day du
thong tin trong Bang ké thanh toan tién xing dau di cong tac trén dudng trong
chuyén cong tac. Cudi thang hoic sau mdi chuyén cong tac tinh ngoai, 1ai xe
phéi quyét todn nhién liéu. K€ toan co trach nhiém kiém tra chung tir dé lam co
s¢ thanh toan.

d) Binh mic vé sinh xe: Khoan tron géi bang tién cho 1ai xe va dugc thanh
toan vao tai khoan c4 nhan cung ky thanh toan luong hang thang, mirc khoan cu
thé nhu sau:

- Xe tir 7 chd ngdi trg 1én: 300.000 dong/thang.

- Xe duéi 7 chd ngdi: 250.000 dong/thang.

3. Chi v¢ sinh, moi truong, dich vu cong cong khac

- Thanh toan theo thyc té trén co sd hop déng véi don vi cung cap dich vu
(nhu: van chuyén xur 1y rac thai, v¢ sinh moi truong...).

- Can clr hop dong, hoa don, chung tir cia don vi cung cap dich vy, phong
T6 chuc - Hanh chinh (d61 véi Tru s¢ chinh va Co sé¢ 2), Thong ké co s& thuc
hién thu tuc dé nghi thanh toan theo quy dinh.

Pi¢u 10. Chi vin phong pham

1. Chi van phong pham d6i véi c4 nhan

a) Déi tuong khoan: Cong chire, ngudi lao dong cac don vi thuée Thong ké
tinh Hung Yén.

Dbi v6i cong chire, ngudi lao dong duogc cir di hoc tap, cong tac tir 30 ngay
tr¢ 1én hodc nghi ché d§ bao hiém xa hoi, nghi khong hudng luong thi khong
thuc hién cap kinh phi khoan van phong pham trong thoi gian cong chire, nguoi
lao dong di hoc, di cong tac, nghi ché d§ hoac nghi khong huong luong.

b) Danh muc vin phong pham khoan cho c4 nhan gom: Giay (khong bao
gbm gidy in), bt va cac dung cu nhu bia kep tai liéu, ghim, may dap ghim (loai
nho), s6 cong tac, cap dung tai li€u, ho dan,... phuc vu nhi€ém vu chuyén moén
theo nhu cau ctia cong chirc, nguoi lao dong.
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¢) Thuc hién theo mic khodn nhu sau:
- Cong chirc, ngudi lao dong: 50.000 dong/thang.
- Nhan vién phuc vu, bao v¢, 1ai xe: 30.000 déng/théng.

d) Phuong thtrc chi tra: Ké toan thuc hién chi tra 01 1an/thang va chuyén
vao tai khodn cé nhan cta tung cong chue, nguoi lao dong cung ky thanh toan
tién lvong can ctr vao danh sach bang lvong hang thang.

- Trudng hop dic biét ciia Phong T6 chic - Hanh chinh duoc thanh toan
chi phi vin phong pham phuc vu chung cho hoat dong ctia Co quan theo thuc té
stt dung. Phong T chtrc - Hanh chinh md s theo ddi va quyét toan khoan chi
thuc té nay.

- Truong hop dac bi¢t do cong viec dot xuét, dinh mérc khoan khong dap
ng, cac don vi can phai c6 gidy dé nghi giri Truong Thong ké tinh xem xét timg
truong hop cu thé vé sé luong, ching loai, kinh phi mua vin phong phiam phu
hop véi tinh chat cong viéc, dam bao tiét kiém, hiéu qua.

2. Muc may in va pho t6, gidy in: Phong T6 chirc - Hanh chinh mua va cap
phat theo thuc té sir dung, véi quy trinh ki€ém tra thuc t€ va thuc hién cap mai
thu hoi cii.

Riéng dé& nghi d6 muc may in do bd phan phu trach cong nghé thong tin
kiém tra, xac nhan, goi thg d6 myc va lam thu tuc thanh toan theo quy dinh.

3. Vin phong pham phuc vu t6 chirc hoi nghi, hoi thao

a) D6i voi hoi nghi, hoi thao do cac Phong tham muu cha tri:

- Phong tham muu dugc giao chu tri ¢6 vin ban dé nghi Thi truong don vi
(c6 x4&c nhéan cua Lanh dao phu trach) cho mua van phong pham, in an tai li¢u
phuc vu hdi nghi, hoi thao theo dinh murc.

- Phong T chirc - Hanh chinh tong hop nhu cau va dé nghi Thu truéng don
vi cho mua sam, in an tai li¢u theo dé nghi ctia don vi chu tri.

+ Truong hop s6 lugng tai li€u photocopy, in an voi sb lugng 16n, can dam
bao tién do thoi gian, phong To6 chtiic - Hanh chinh dé nghi Thu truéng don vi
cho thué dich vu in an bén ngoai.

+ Ho so thanh quyét toan gdm: Gidy dé nghi, 01 ban tai liéu photocopy,
Bién ban ban giao xac nhan s6 lugng ban photocopy vdi don vi dich vu in an;
hop dong in an tai liéu (néu cd) va hdéa don hop phap, hop 1€.

b) Pdi v6i hoi nghi, hoi thao do Thong ké co s chi tri

- Trudong Théng ké tinh giao quyén cho Truong Théng ké co s& mua sim
van phong pham, in an tai liéu phuc vu hdi nghi, héi thdo co6 gid tri dudi
2.000.000 dong cho mot hoi nghi, hoi thao. Truéong Thong ké co sé chiu trach
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nhiém bao dam viéc mua sdm, su dung dung theo quy dinh, tiét kiém, hiéu qua
va hoan thién day du chung tir thanh toan theo quy dinh.

- Dbi véi cac truong hop mua sim vin phong pham, in 4n tai liéu phuc vu
hoi nghi, hoi thao co6 gia tri tir 2.000.000 dong trd 1én cho mot hdi nghi, hdi thao,
Trudng Thong ké co s guri dé nghi vé Phong T6 chtic - Hanh chinh kiém tra va
de nghi Truong Thong ké tinh phé duy¢t tung trudong hop cu thé.

4. Pbi v6i van phong pham do thuc hién nhiém vu dot xuat khac: Cac don
vi lién quan phoi hop vé1 phong To6 chirc - Hanh chinh xdc dinh nhu cau va trinh
Thu truong don vi phé duyét vé: s6 lugng, chung loai, kinh phi mua van phong
pham phu hop voi tinh chat cong viéc, dam bao tiét ki¢m, hi€éu qua.

Piéu 11. Chi quan 1y, sir dung vat tw vin phong

1. Vat tu van phong bao gdm cong cy, dung cu vin phong: phich nudc, am,
chén, dung cu v¢ sinh phong lam viéc, vé sinh mo1 trudong co quan, don vi; phuc
vu v¢ sinh, nudc udng cac phong lam viéc, ....

2. Quy trinh cip phat vat tu vin phong

a) P6i véi lanh dao Thong ké tinh: Phong To chiic - Hanh chinh thuc hién
theo nhu cau thuc t€ st dung. Truéng Phong T6 chic - Hanh chinh c6 trach
nhiém dé xuat vat tu van phong vao Gidy d€ nghi linh vat tu, van phong pham
trinh Truéng Thong ké tinh xem xét, phé duyét.

b) Béi véi cac Phong thudc Thong ké tinh:

- Thuc hién thu tuc dé nghi cép vat tu van phong khi c6 phat sinh.

- Can cur dé nghi cua cac don vi, phong To chitc - Hanh chinh kiém tra thuc
té¢ va dé nghi Thu truéng don vi xuat cap, lap dit, thay thé; truong hop vat tu
vin phong chua c6 san trong kho thi dé nghi mua va xuat cap theo quy dinh.

¢) Bdi v6i cac Thong ké co so:

- Truong Thong ké tinh giao quyén cho Truéng Théng ké co sd mua sim
vat tu van phong c6 gié tri dudi 2.000.000 dong cho mot 1an mua sam cua don vi
minh, ddm bao viéc mua sam, st dung phai tiét ki¢m, hi¢u qua, dung theo thuc
té phat sinh va hoan thién day du chung tir thanh toan theo quy dinh.

- Céc trudong hop mua sdm c6 gia tri tir 2.000.000 dong tré 1én cho mot lan
mua sam, Trudng Thong ké co s& gui d€ nghi vé Phong T6 chuc - Hanh chinh
kiém tra va dé nghi Truong Thong ké tinh phé duyét tung trudong hop cu thé.

Piéu 12. Chi thong tin, tuyén truyén, lién lac

1. Cudce phi buu chinh

a) Cudc phi buu chinh bao gdm: cudc phi giri cong vin, tai liéu, buu pham,
buu kién phuc vu chuyén mon cua co quan va don vi thudéc Thong ké tinh.
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b) Thanh todn cudc phi buu chinh

- Hang thang, cin ctr hda don cude phi buu chinh do don vi cung cip dich
vu thong bao, cong chirc phu trach cong tdc van thu cia cac don vi ki€ém tra, do1
chiu s0 lugng cong van, tai li€u,... g di trong thang.

- Ké toan thyc hién thanh toan cudc phi buu chinh cho don vi cung cap
dich vu theo quy dinh.

2. Chi str dung dién thoai, mang internet

a) Mang internet: Mang internet cia co quan, don vi dugc trang bi, lép dat
va s dung cho vi¢c khai thac, trao ddi thong tin phuc vu cong tdc chuyén mon,
nghi¢p vu. Cong chirc, ngudi lao dong co6 y thure, trach nhiém trong viéc st dung
ding muc dich, tiét kiém, hiéu qua, khong str dung cho muc dich ca nhan.

b) Pién thoai ¢ dinh, di dong:

- Lanh dao Théng ké tinh: Puogc trang bi va st dung 01 may di¢n thoai cd
dinh tai phong lam viéc.

- Cac Phong thudc Thong ké tinh: Mdi don vi duge trang bi 01 may dién
thoai ¢ dinh cho Truong phong va 01 may dién thoai ¢ dinh dung chung tai
Tru s& chinh; 01 may dién thoai ¢d dinh dung chung tai Co s¢ 2. Riéng phong
T6 chirc - Hanh chinh duoc trang b1 thém 01 may dién thoai ¢d dinh cho bd
phan bao v¢; 01 may dién thoai ¢ dinh cho may Fax ctia co quan.

- Péi v6i cac Thong ké co sé: Mdi don vi duge trang bi 01 may dién thoai
c¢d dinh cho Trudng Thong ké co so va 01 may dién thoai c6 dinh dung chung.
Riéng Théng ké co so ¢o tir 2 tru s lam viée tro 1én duoc trang bi thém 01 may
dién thoai cd dinh tai noi khong phai tru s& chinh.

c) Cudc phi digén thoai, cude phi internet ciia co quan va cac don vi thude
Thong ké tinh: Thanh toan theo thuc té€ sir dung, can ctt vao hoa don do don vi
cung cap dich vu thong bao.

3. Chi mua sach, bao, tap chi phuc vu nhi€ém vu chuyén mén

a) Ddi véi cac loai sach, bao, tap chi:

- Pinh ky hang nidm (truéc 31/12), phong Td chirc - Hanh chinh cin ctr tinh
hinh thyuc té, dé nghi Thu truéng don vi duyét va dat mua mdot so6 bao, tap chi
can thiét phuc vu viéc theo doi tin tirc cua Trung uwong, dia phuong va cua
Nganh cho nam tiép theo.

- Dbi véi cac loai sach, 4n phém phuc vu cong tac nghién ctu: Chi dat mua
khi ¢6 sy phé duy¢t cua Thu truong don vi do1 véi ting loai cu thé.

- Phong T chtrc - Hanh chinh chiju trach nhiém cép phat sach, bao, tap chi,
an pham cho cac don vi, cd nhan lién quan (theo danh muc dugc Thu trudng don
vi phé duy¢t).
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b) In 4n cac 4n pham chuyén mon: Cin cir ké hoach bién soan, phat hanh
cac an pham chuyén mon (Nién gidm Thong ké, Két qua diéu tra, Tong di€u tra,
to roi chi ti€u kinh t€ - xa hdi chu y€u, cac an pham khéac...) da dugc Trudng
Thong ké tinh phé duyét. Phong T6 chirc - Hanh chinh phéi hop véi don vi chu
tri bi€n soan an pham, lién h¢ don vi cung cap dich vu dé hop dong in va xuat
ban an pham chuyén mon theo quy dinh.

¢) Thi tyc thanh toan: Can ctr hop dong (néu c6), hda don mua, in sich,
bao, tap chi, an pham ctia don vi cung ung dich vu, Phong T6 chirc - Hanh chinh
kiém soat dé thuc hién thanh toan cho don vi cung cap dich vu.

5. Chi cong tac tuyén truyén va thong tin khac

a) NO1 dung

- Chi t6 chtic cac cude hop béo, dua tin, tuyén truyén vé ché d, chinh sach
thudc chirc nang, nhiém vu ctia Thong ké tinh;

- Céc khoan chi: Chi in an tai liéu, to roi; bang ron, khau hiéu, ap phich,...
phuc vu cong tac thong tin, tuyén truyén cua Thong ké tinh.

b) Muc chi

- Chi t6 chtrc hop bao: Thuc hién theo ché do chi hoi nghi hi¢n hanh cua
Nha nudce va quy dinh tai Quy ché nay do6i vai ting ndi dung thuc hién.

- Chi phuc vu tuyén truyén khac: Theo thuc té trén co s& hop dong, hoic
hoa don, ching tir hop phap, hop 1€ ctia don vi cung tng dich vu.

Pi¢u 13. Ché dd chi hdi nghi

Thuc hién theo quy dinh tai Thong tu sé 40/2017/TT-BTC ngay
28/04/2017 cua B Tai chinh quy dinh ché d cong tac phi, ché do chi ti€éu hdi
nghi doi vo1 co quan hanh chinh va don vi sy nghi¢p cong 1ap, Thong tu s6
12/2025/TT-BTC ngay 19/3/2025 cua Bo Tai chinh stra d61, bd sung mot s6 dicu
cua Thong tu s6 40/2017/TT-BTC ngay 28/4/2017.

Can ctr dic diém tinh hinh hoat dong cua Théng ké tinh, quy dinh mdt s6
tiéu chuan, dinh muc chi cu thé nhu sau:

1. N61 dung va mtrc chi

a) Chi thu lao cho giang vién, chi bdi dudng bao cdo vién; ngudi co bao
cao tham luén trinh bay tai hoi nghi, héi thao, tap huan nghi¢p vu:

Thuc hién theo mirc chi thu lao quy dinh tai Thong tu s6 36/2018/TT-
BTC ngay 30/3/2018 ctia B9 Tai chinh quy dinh viéc 1ap du todn, quan 1y va su
dung kinh phi tir ngan sadch nha nudc danh cho cong tac dao tao, boi dudng can
b0, cong chtrc, vién chic, Thong tu s6 36/2023/TT-BTC ngay 31/01/2023 cua
Bo truong B0 Tai chinh stra d6i, bo sung mdt s60 diéu cua Thong tu so
36/2018/TT-BTC ngay 30/3/2018.


https://luatvietnam.vn/tai-chinh/thong-tu-36-2018-tt-btc-lap-du-toan-quan-ly-kinh-phi-dao-tao-boi-duong-can-bo-cong-chuc-163651-d1.html
https://luatvietnam.vn/tai-chinh/thong-tu-36-2018-tt-btc-lap-du-toan-quan-ly-kinh-phi-dao-tao-boi-duong-can-bo-cong-chuc-163651-d1.html
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Mirc chi thu lao (bao gdm ca thu lao soan gido an, bai giang, tham luan)
trén co s& thdéa thuan theo hinh thurc hop dong cong viéc phu hop voi chat lugng,
trinh d§ cua giang vién, bdo cdo vién trong pham vi du toan dugc giao; cu thé
nhu sau:

- Giang vién, bao cdo vién 1a Lanh dao Théng ké tinh va cac chuc danh
tuong duong: t6i da 1.000.000 dong/ngudi/budi;

- Giang vién, bao cdo vién la lanh dao phong, Théng ké vién chinh va
tuong duong cap tinh: t61 da 800.000 dong/ngudi/budi;

- Giang vién, bdo cio vién 1a lanh dao Thong ké co so, Thong ké vién
chinh va tuong duong cap co so: to1 da 700.000 dong/ngudi/budi;

- Giang vién, bdo cdo vién 1a cac truong hop con lai: tdi da 600.000
d6ng/ngudi/budi ddi véi cap tinh va 500.000 ddng/ngudi/budi ddi véi cap co so.

b) Céc khoan chi cong tac phi cho giang vién, bio cio vién theo ché do (chi
phi phuong tién di lai, phu cap luu tra, tién thué phong nghi...) do Thong ké tinh
chi tra theo quy dinh tai Diéu 14 Quy ché nay va phai duoc ghi rd trong gidy
moi giang vién, bao cdo vién.

c) Chi giai khat gitra gio:

- Mitic chi khéng qua 20.000 dong/budi (0,5 ngay)/dai biéu, thanh toan theo
héa don thuc té.

- Can ctr thanh toan la Giéy moi va danh sich dai biéu moi tham du hodc
s0 luong dai biéu tham du dugc cap tham quyén phé duyét.

d) Chi hd trg cho dai biéu 1a khach moi khong trong danh sach tra luong
cua co quan nha nude, don vi sy nghiép cong 1ap va doanh nghiép: Tién an, ti€n
thué phong nghi va tién phuong tién di lai.

- Mitic chi hd tro tién dn: Khong qua 150.000 dong/ngudi/ngay.

- Mitic chi hd tro tién nghi (trir dai biéu tai noi t6 chirc hoi nghi): Khéng qua
250.000 dong/ngay/nguoi.

- Hb tro tién phuong tién di lai (ddi voi cac dai biéu c6 tru sé don vi cach
noi t0 chirc hdi nghi tir 15 km tré 1€n): Pugc thanh todn theo dinh muc 0,2 lit
xang/1km theo s6 km thuc t€ tir noi & dén noi to6 chirc Hoi nghi.

e) Chi bu thém phﬁn chénh 1éch gitta muc chi thuc té do t6 chuc an tap
trung véi muc da thu ti€n an tu tién phu cap luu tra cta cac dai biéu thudc co
quan nha nudc, don vi sy nghiép cong 1ap va doanh nghiép:

- Trudng hop phai to chie an tap trung, nhung mirc khoan tai diém d khoan
nay khong du chi phi, truong don vi chi tri to chirc hoi nghi can cr tinh chat
ting cudc hoi nghi dé xuat 18 1y do, 1ap du toan giri Phong T6 chic - Hanh
chinh dé phdi hop bao cao Lanh dao Thdng ké tinh xem xét, quyét dinh muc chi
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hd tro tién an dbi v6i dai biéu 1a khach moi khong trong danh sach tra luong ctia
co quan nha nudc, don vi su nghiép cong 1ap va doanh nghi¢p cao hon murc
khoan bang tién tai diém d khoan nay, nhung t6i da khong vuot qua 130% mic
khoan bang tién va phai dam bao trong pham vi ngudn ngin sach duogc giao;
déng thoi, thue hién thu tién an tir tién phu cép luu tra cua céc dai biéu thude co
quan nha nudc, don vi sy nghiép cong lap va doanh nghiép theo muc tdi da bang
mitc phu cap luu trii quy dinh tai khoan 2 Diéu 14 Quy ché nay va dugc phép
chi bu thém phan chénh 1éch giita mirc chi thuc té do t6 chire an tip trung véi
murc d thu tién an tir tién phu cép luu tri cua cac dai biéu.

- Trudng hop do dic diém, tinh hinh thuc té hoi nghi, hoi théo, tip huin
can to chtrc 4n, nghi tip trung cho cac dai biéu tham du (gdm ca dai biéu huong
lwong tir ngan sach nha nudc va dai biéu 14 khach moi khong thudc dién huong
lwong tir ngan sach nha nude): truong don vi chu tri hoi nghi dé xuat néu 1o 1y
do va 1ap dy toan gii Phong To chiic - Hanh chinh dé thim dinh, cdn d6i nguon
kinh phi bao céo Lanh dao Théng ké tinh xem xét, quyét dinh. Sau khi duoc phé
duyét, trong gidy moi dai biéu phai ghi 16 don vi to chirc di chi tién an, tién nghi
theo ché d6 quy dinh, dé nghi don vi cir dai biéu tham du khéng thanh toan,
tranh trung lap.

f) Cac chi phi khac: Thué trang tri ho1 truong va cac khoan chi lién quan
truc ti€p dén cong tac t6 chirc hoi nghi dugc chi theo thuc t€ st dung do Thu
truong don vi quyét dinh nhung khong qua dinh mirc quy dinh hi¢n hanh.

2. Thii tuc, ho so, diéu kién tam mg kinh phi t6 chirc hoi nghi

- K& hoach t6 chtrc hoi nghi, hoi thao, tap huin nghi¢p vu da duoc cép
tham quyén phé duyét kem theo céac tai lieu lién quan, nhu: N§i1 dung chuong
trinh, k€ hoach t6 chuc (tho1 gian, dia di€m, thanh phan,...);

- Dy toan kinh phi t6 chic Hoi nghi, hoi thao, tap huan do don vi chi tri
1ap theo ding ché dd, dinh murc quy dinh hién hanh (c6 xac nhan cua ké toan);

- Gidy dé nghi tam tng.

3. Ho so thanh quyét toan kinh phi tam tng

a) HO so thanh toan kinh phi tam tmg bao gdm:

- Gidy dé nghi thanh quyét toan tam tng kém theo bang ké chi tiét cac
khoan chi, ho so lién quan va hgp dong cung cap cac dich vu vai don vi ¢6 chuce
nang cung Ung dich vu.

- Chuong trinh hdi nghi chinh thirc va danh sach dai biéu thyc té tham du
va céc tai liéu khac c6 lién quan (bao céo hdi nghi, bado cdo tham luén...).

- Héa don, ching tur chi hgp phép theo dung ndi dung va dinh muc chi.

DPdi vé6i cac dich vy, hang hoa phuc vu hoi nghi, hoi thao, tap huan thuc
hién ky két hgp dong véi don vi cung cap, nhu: in an, photo tai liu; bién dich
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tai liéu; thué chd nghi, hoi truong, thiét bi... don vi chu tri t6 chtrc hoi nghi c6
trach nhi¢m phoi hop véi Phong T6 chic - Hanh chinh thuc hién viée lya chon
va ky két hop dong vai don vi cung cap theo quy dinh cua phap luat.

b) Cham nhét sau 15 ngay sau khi két thuc viée t6 chtrc hoi nghi, hdi théo,
tap huan, cac don vi phai hoan tat ho so thanh toan kinh phi da tam tng.

Truong hop nodi dung, mic chi to chirc hoi nghi, hoi thao, tip hudn dam
bao phu hop du toan dd duoc cdp tham quyén phé duyét va co day du hod so,
chtng tir hop phap, hop 1¢; Phong T6 chic - Hanh chinh thyc hién quyét toan
kinh phi t6 chtrc hdi nghi (trudng hop khong tam tmg) hodc quyét toan sb kinh
phi d3 tam Gmg va thanh toan kinh phi b6 sung (néu c6) theo quy dinh.

Truong hop phat sinh cac nd1 dung chi ngoai du toan, hodc muc chi vuot
dinh muc dugc duyét, don vi chu tri c6 trach nhiém giai trinh rd kem theo cac hd
so, tai liéu lién quan giri Phong T6 chirc - Hanh chinh téng hop béo cdo Lanh
dao Chi cuc xem xét, quyét dinh.

Picu 14. Ché dd cong tac phi

Ché do cong tac phi thuc hién theo quy dinh tai Thong tu s6 40/2017/TT-
BTC ngay 28/4/2017 cta Bo Tai chinh, Thong tu sd 12/2025/TT-BTC ngay
19/3/2025 ctia BO Tai chinh. Can ctr ddc diém tinh hinh hoat dong cuia Théng ké
tinh, viéc thanh todn cong tac phi duoc thuc hién theo nguyén tac:

- Truong hop cong chire di kiém tra giam sat cac cudc diéu tra théng ké
thuong xuyén: Thanh todn cong tac phi to1 da 08 ngay/thang/nguwdi. Truong
hop do yéu cau cong viéc phai di ki€ém tra giam sat thuc t€ nhiéu hon 08 ngay,
nguoi di cong tac phai c6 van ban gidi trinh va c6 y kién xac nhan cua Lanh dao
don vi, trinh Trudng Thong ké phé duyét.

- Cac trudng hop di cong tac khac: Thanh toan theo thuc té phat sinh.

Mot sb tiéu chuan, dinh muc chi cu thé nhu sau:

1. Thanh toan tién chi phi di lai

a) Quy dinh vé str dung phuong tién di lai:

- Cac truong hop sir dung phuong tién di lai ciia Thong ké tinh hodc don vi
noi cong chure, nguoi lao dong dén cong tac da bo tri phuong tién van chuyén thi
nguoi di cong tac khong duoc thanh todn cac khoan chi phi di lai.

- Can cir tinh chat cong viéc clia chuyén di cong tac, Thu truong don vi
xem xét quyét dinh cho cong chirc, nguoi lao dong duoc di cong tac bang hinh
thirc thich hgp (may bay, tau hoa, xe 0 t0 hodac phuong ti¢n cong cong) dam bao
nguyén tic tiét kiém, hiéu qua. Riéng tiéu chuan mua vé mdy bay di cong tac
trong nudc thyc hi¢n theo quy dinh hién hanh.
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- P6i v6i nhitng ving khong ¢ phuong tién vén tai cta to chirc, ci nhan
kinh doanh van tai hanh khach theo quy dinh ma nguodi di cong tac phai thué
phuong tién vén tai khac thi tht truéng don vi xem xét quyét dinh cho thanh
toan tién thué phuong tién ma ngudi di cong tic di thué trén co sé hop dong
thué phuong tién hodc gidy bién nhan voi chu phuong tién (c6 tinh dén gia van
tai phuong tién khac dang thuc hién cing thoi diém tai ving dé cho phu hop).

b) Thanh toan theo hoa don thuc té; bao gdm céac khoan chi:

- Chi phi chiéu di va vé tir nha hodc co quan dén san bay, ga tau, bén xe; vé
may bay, vé tau, xe van tai cong cong dén noi cong tac va theo chiéu nguoc lai.

- Chi phi di lai tai dia phuong noi dén cong tac: Tir chd nghi dén chd lam
vige, tu san bay, ga tau, bén xe vé noi nghi (01 luot di va 01 lugt vé).

- Cudr, phi di chuyén bang phuong tién dudng bo, duong thuy, duong bién
cho ban than va phuong ti¢n cua nguoi di cong tac.

- Cudc tai liéu, thiét bi, dung cu, dao cu (néu cO) phuc vu truc tiép cho
chuyén di cong tdc ma ngudi di cong tac da chi tra.

- Cudc hanh 1y cta nguoi di cong tac bang phuong tién may bay trong
truong hop gid vé khong bao gom cude hanh 1y mang theo.

¢) Thanh toan khoan tién ty tic phuong tién di lai

Dbi v6i cong chire, ngudi lao dong khong cé tiéu chuan duge bé tri xe 6 t6
khi di cong tac, nhung néu di cong tac cach tru s& co quan tir 15 km trd 1én ma
tu tic bang phuong tién c4 nhan cua minh thi dugc thanh toan khoan tién tu tic
phuong tién bang 0,2 lit xang/km tinh theo khoang cach dia gidi hanh chinh
(gira tru s& co quan va noi dén cong tic) va gia xing tai thoi diém di cong tac.

Truong hop tu tuc phuong tién di lai ma khoang cach gitra tru s& co quan
dén noi cong tac trén 100 km, Thu trudong don vi xem xét giai quyét timg trudng
hop cu thé, dam bao thuan loi cho ngudi di cong tac va tiét kiém chi phi.

d) Mitc thanh todn: Theo gid ghi trén vé, hod don, chung tr mua vé hop
phap theo quy dinh cua phép luat, hodc gidy bién nhan cua chu phuong tién; gia
vé khong bao gom cac chi phi dich vu khac nhu: Tham quan du lich, cac dich vu
dac biét theo yéu cau.

Truong hop vé may bay khéng bao gdbm cudc hanh 1y thi nguoi di cong tac
dugc thanh toan cudc hanh 1y theo don gia cude hanh 1y ctia chuyén di va khoi
luong hanh 1y duoc thanh toan t6i da bang khéi lugng hanh 1y dwgc mang theo
cua loai vé thong thuong khac (1a vé da bao gobm cudc hanh 1y mang theo).

2. Thanh toan phu cip luu tra

a) Phu cdp luu tr 1a khoan tién hd trg thém cho ngudi di cong tac ngoai
tién lvong do co quan, don vi cir nguoi di cong tac chi tra, dugc tinh tir ngay bat
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dau di cong tac dén khi két thiic dot cong tac trd vé co quan, don vi (bao gdm
tho1 gian di trén duong, thoi gian luu tra tai noi dén cong tac).

b) Mtic phu cép luu tri:

- Béi v6i ngudi di cong tac trong tinh c6 khoang cach dudi 15km tinh tir tru
sO co quan dén noi cong tac: 100.000 dong/ngudi/ngay;

- P6i voi nguoi di cong tac trong tinh c6 khoang cach tir 15 km dén dudi
30 km tr¢ 1€n tinh tr tru s& co quan dén noi cong tac: 120.000 dong/nguodi/ngay;

- D6i voi nguoi di cong tac trong tinh c6 khoang cach tir 30 km dén dudi
50km tinh tir tru s& co quan dén noi cong tac: 150.000 dong/ngudi/ngay;

- Péi v6i nguoi di cong tac trong tinh c6 khoang cach tir 50km trd 1én tinh
tr try s& co quan dén noi cong tac va cac tinh, thanh pho khong 1a do thi loai I
thudc tinh: 200.000 dong/ngudi/ngay;

- Pbi véi nguoi di cong tac tai cac tinh, thanh phé truc thudc Trung uong
va truong hop tham dy cac hoi nghi do Cuc Thong ké t6 chtrc: 300.000
dong/ngudi/ngay;

- Bdi véi cac trudng hop dugc thanh toan cong tac phi néu trén la dinh muc
to1 da, né€u céac truong hgp do cong tac nira ngay (1/2 ngay) thi dinh mrc thanh
toan bang mot nira (1/2) dinh mirc thanh toan t61 da & cac muc tuong ung.

¢) Ho so thanh toan, gom:

- Vin ban hodc ké hoach cong tac di duwoc Lanh dao Thong ké tinh phé
duyét va ctr di cong tac;

- Gidy di dudng ctia nguoi di cong tac cd dong dau cua co quan, don vi noi
dén cong tac (hodc cua khach san, nha khach noi cu trr); D61 voi 1ai xe c6 Lénh
diéu dong xe va chir ky xac nhan cia nguoi sir dung xe.

3. Thanh toan tién thué phong nghi tai noi dén cong tac

a) Nguyén tac thanh toan tién thué phong nghi noi dén cong tac

- Nguoi di cong tac co khoang cach tir 30km trd 1én tinh tir tru s& Thong ké
tinh dén noi cong tac dugc thanh toan tién thué phong nghi tai noi dén cong tac
theo mot trong hai hinh thire: Thanh toan theo hinh thirc khoan hodc thanh toan
theo hoa don thuc té.

- Truong hop nguoi di cong tac duge co quan, don vi noi dén cong tac bd
tri phong nghi khong phai tra tién thi nguoi di cong tac
b) Thanh toan theo hinh thirc khoan

- Pi cong tac cac phuong thudc thanh phd tryc thudc Trung wong mirc
khoan: 450.000 dong/ngay/ngudi;
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- D1 cong tac tai cac xa thudc thanh phé truc thudoc Trung wong, tai céac
phuong thudc tinh: Mirc khoan: 350.000 dong/ngay/ngudi;

- Di cong tac tai cac vung con lai: Mtrc khoan 300.000 ddng/ngay/ngudi.
¢) Thanh toan theo héa don thuc té

Truong hop ngudi di cong tac khong thuc hién khoan tién thué phong nghi
theo quy dinh tai diém b néu trén thi dugc thanh toan theo gia thué phong thyc
té (c6 hoa don, chimg tir hop phap theo quy dinh cua phép luat) theo tiéu chuan
va murc chi tién thué phong nghi cu thé nhu sau:

- Bi cong tac tai cac thanh phd truc thudc Trung wong duge thanh toan mirc
gia thué phong ngu t6i da 1a 1.000.000 dong/ngay/phong theo tiéu chuan 02
nguoi/phong;

- P1 cong tac tai cac vung con lai: Pugc thanh toan mirc gia thué phong ngu
tbi da 1a 700.000 ddng/ngay/phong theo tiéu chuan 02 nguoi/01 phong.

- Truong hop nguoi di cong tac thudc doi twong thué phong nghi theo tiéu
chuan 02 nguoi/phong di cong tac mot minh hodc doan cong tac co 1é ngudi
hodc 1€ nguoi khac gidi, thi duge thué phong riéng theo mic gid thué phong
thuc t& nhung t6i da khong duge vuot mic tién thué phong ciia nhitng ngudi di
cung doan (theo tiéu chuan 02 ngudi/phong);

- Truong hop nguoi di cong tac thude ddi twong thué phong nghi theo tiéu
chuan 02 nguoi/phong di cong tac cing doan véi cac chie danh 1dnh dao co tiéu
chuan thué phong khach san 01 ngudi/phong, thi ngudi di cong tac duge thanh
toan theo mirc gia thué phong thuc té ctia loai phong tiéu chuan (phong
Standard) tai khach san noi cac chic danh lanh dao nghi va theo tiéu chuan 02
nguoi/phong.

- Cac mirc chi thanh toan tién thué phong nghi tai khoan nay 1a muc chi da
bao gom céc khoan thué, phi (néu cd) theo quy dinh cta phép luit.

d) Truong hop cong chirc di cong tac do phai hoan thanh cong viéc dén
cudi ngdy, hodc do chi ding ky dugc phuong tién di lai (vé may bay, tau hoa, 6
t6) tir 18h dén 24h cing ngay, thi dugc thanh toan tién nghi clia nira ngay nghi
thém (bao gdm ca hinh thtrc thanh toan khoan va thanh toan theo héa don thuc
té) toi da bang 50% muc thanh toan tién thué phong nghi twong tmg cua ting
d6i tugng; khong thanh toan khoan tién khoan thué phong nghi trong thoi gian
di qua dém trén tau hda, tau thuy, may bay, 0 t6 va cac phuong ti¢n di lai khac.

4. Quy trinh va ho so tam g va thanh toan cong tac phi
a) Piéu kién, thu tuc tam ng

- Ho so dé nghi tam tmg, gém:
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+ Gidy dé nghi tam tmg do coéng chic dugc cir di cong tac 1ap kém theo
chuong trinh, ké hoach cong tac (thoi gian, s6 ngay, dia di€ém cong tac) da dugc
Thu trudng don vi phé duyét;

+ Gidy di duong;
+ Quyét dinh cir cong chirc di cong tac (néu co);

- Mtic tam tng: 100% tién vé tau, xe; 80% tién luu tra (trén co sO ké hoach
cong tac hoac thoi gian ghi trong Quyét dinh cir di cong tac).

- Cong chirc dugce cir di cong tac néu chua thanh toan kinh phi dd tam tGng
dot trude thi khong dugc tiép tuc tam tng, trir truong hop trong vong 15 ngay ké
tir khi két thic dot cong téc trudc ma nguoi di cong tac chua kip thanh toan da
dugc Thu tu’ong don vi tiép tuc ctr di cong tac thi cong chuc di cong tac pha1
giai trinh bang vin ban va c¢6 y kién xac nhan ctia Thi trudng don vi vé viéc dé
nghi tam rng kinh phi cong tac.

b) Thanh quyét toan chi phi di cong tac
- H6 so, chung tir thanh quyét toan:
+) Gidy dé nghi thanh toan tam tng;

+) Gidy di duong cua nguoi di cong tac cd dong dau cua co quan va dong
dau x4c nhan cua co quan, don vi noi dén cong tac (hodc cua khach san, nha
khéch not luu tri);

+) Van ban hoic ké hoach cong tac di duoc tha trudng co quan, don vi phé
duyét; cong van; gidy moi; van ban trung tap tham gia doan cong tac;

+) Bang ké d6 dai quang duong di cong tac tir tru s Thong ké tinh dén noi
cong tac ¢ xac nhan cua Lanh dao don vi (ap dung khi thanh toan khoan chi phi
tu tac phuong tién di lai);

+) Bang ké cac ndi dung dé nghi thanh toan kém theo héa don, ching tir
thanh toan lién quan d6i v6i thanh toan theo thuc té, gdm: vé tau, xe hodc gidy
bién nhan cta chu phuong tién (gia vé khong bao gom céc chi phi dich vu khéc
nhu: thim quan du lich, cac dich vu dic biét theo yéu cau ca nhan) va hoa don
dich vu khac (néu co).

Hoa don phong ngﬁ (4p dung khi thanh toén tién thué ph(‘)ng nghi theo hoa
don thyc té) duoc ghi ddy du cac yeu tb: tén ngu’orl st dung; s6 hiéu phong ngh1
thoi gian nghi; don gid phong nghi; tong sO tién thanh toan...; truong hop néu co
nhiéu nguoi nghi va hoa don khong thé hién hét noi dung thi ngoai hoa don phai
kém theo bang ké c6 xac nhan cua khach san, nha khach noi luu tra vé nhiing
ndi dung trén.

- Thoi han thanh quyét toan:
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+) Cham nhat sau 15 ngdy hoan thanh dot cong tic, cic doan cong tac,
hoac cong chirc dugc ctr di cong tac cd trach nhi€ém hoan tat thu tuc thanh toan
chi phi di cong tac theo ché d§ quy dinh.

Dbi v6i cac truong hop dd tam tng kinh phi nhung cham thanh quyét toan,
hodc khong 1am thi tuc quyét toan sau 03 thang ké tir ngdy nhan tam Ung,
Théng ké tinh s& thuc hién khau trir vao luong ctia cong chire truc tiép nhan tam
g cho dén khi thu héi di s6 kinh phi di tam tmg.

+) Can ¢t ho so dé nghi thanh toan cua ngudi di cong tac, Phong To chirc -
Hanh chinh thyuc hién kiém tra, d6i chiéu va thanh toan céc khoan chi phi cong
tac theo ché dd cham nhéat sau 07 ngay lam vi¢c ké tir khi nhan duoc dﬁy du hd
so, chimg tir theo quy dinh.

- Mot s6 trudng hop luu ¥ khac:

+) Néu sb ngay nghi thuc té kéo dai hon sé ngay duoc duyét trong quyét
dinh ctr di cong tac hodc chuong trinh, ké hoach cong tac dugc duyét, nguoi di
cong tac phai co vin ban giai trinh va c6 ¥ kién x4c nhan ctia Lanh dao don vi
tryc tiép quan 1y vé thoi gian kéo dai.

+) D6i véi cac Poan cong tac ma trong thanh phan doan cong tic co su
tham gia cta cac ddi twong 1a khach moi thudc co quan, don vi khac, do Théng
ké tinh thuc hién thanh toan tién thué phong nghi cta ca Poan (bao gém ca cac
d6i twong khach moi) thi cac nodi dung do Théng ké tinh chi tra phai duoc quy
dinh 6 trong Gidy moi, hodc cong vian moi tham gia doan cong tac hodc quyét
dinh thanh 1ap, ctr doan di cong tac.

5. Quy dinh vé thanh toén khoan tién cong tac phi theo thang

a) D6i twong: Vin thu, ké toan truong, phu trach ké toan, tha quy (thuong
xuyén di cong tac luu dong trén 10 ngay/thang).

b) Mitrc khoan cong tac phi: 350.000 dong/nguoi/thang.

¢) Cac d6i tuong duoc huong khodn tién cong tac phi theo thang néu duoc
Thu truéong don vi ctir di thuc hién nhiém vu theo cac dgt cong tac cu thé, thi
dugc thanh todn ché do cong tac phi theo quy dinh tai Quy ché nay; dong thoi
van dugc hudng khoan tién cong tac phi khoan theo thanh néu di cong tac luu
dong trén 10 ngay/thang.

d) Ho so, thu tuc thanh toan: Thanh toan, chi tra tién khoan cong tac phi
theo thang vao tai khodn ca nhan cia nguoi duge hudng cung voi ky thanh toan
luong hang thang.

6. Truong hop di theo doan cong tac phdi hop lién nganh, lién co quan

- Trudng hop di cong tac theo doan phdi hop lién nganh, lién co quan do
thu truéng co quan quan 1y nha nudc cap trén triéu tap trung dung hoac phdi hop
deé cung thuc hién cac phan viéc thudc nhi€ém vu chinh tri cua moi co quan, don
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vi thi co quan, don vi chu tri doan cong tac chiu trach nhiém chi tién chi phi di
lai cho nguo1 di cong tac trong doan.

Trudng hop cac ca nhan thudc thanh phan doan cong tac khong di tap trung
theo doan dén noi cong tac thi co quan, don vi cir ngudi di cong tac thanh toan
tién chi phi di lai cho ngudi di cong tac. Ngoai ra, co quan, don vi cir ngudi di
cong tac co trach nhiém thanh toan tién phu cip luu trd, tién thué phong nghi
cho nguoi thude co quan minh ctr di cong tac.

- Chung tir lam can ctr thanh toan phai c6 cong van trung tap (thu moi,
cong van moi) can bd, cong chirc, vién chuc thudc cac co quan, don vi khac di
cong tac trong do ghi 10 trach nhiém thanh toan cac khoan chi phi cho chuyén di
cdng tac cia mdi co quan, don vi.

Diéu 15. Chi tiép khach

1. Tiép cac doan khach trong nudc

a) Khi c6 cac doan khach ctia Trung wong, B9, nganh, dia phuong, tinh ban
dén tham va lam viéc tai Thong ké tinh, Truéng Thong ké giao don vi chi tri
phdi hop véi phong T6 chitc - Hanh chinh tham muu ké hoach, ndi dung,
chuong trinh, tai li¢u, thanh phan, thoi gian...ti€p cac Poan khach.

Pdi v6i cac doan khach dén lam viée tai cac Théng ké co so, Truong
Thong ké co s& co trach nhi€ém xay dung ké hoach, néi dung, chuong trinh, tai
li¢u, thanh phan, thoi gian...ti€p cadc doan khach.

b) Viéc tiép khach phai don gian, khong phé truong hinh thirc, thanh phan
tham dy 1a nhiing nguoi truc tiép lién quan va dugc Thu trudng don vi cu.

¢) Moi khoan chi tiéu tiép khach phai ding ché d9, tiéu chudn, d6i tuong
theo quy dinh va ddm bdo cong khai, minh bach. Khong st dung ngéan sach dé
mua qua tang doi voi cac doan khach.

2. Miic chi tiép khach

a) Chi giai khat: Mtec chi 20.000 dong/budi (ntra ngdy)/nguoi.

b) Chi moi com:

- Thu trudng don vi quyét dinh dbi trong duge moi com trong timg truong
hop cu thé, phu hop véi tirng doan khach, ddm bao tiét kiém, hi€u qua.

- Mtic chi 250.000 dong/suat (di bao gdm dd udng); truong hop dic biét
khong quéa 300.000 dong/suat (da bao gom do uong).

3. Chung tir lam cén ctr thanh toan

- To trinh tiép khach duoc Lanh dao Théng ké tinh phé duyét gém cac ndi
dung: Lich lam viéc, s0 lugng khach, thanh phan tham du va cac dé xuat khac;

- Hoa don, bang ké hop 1¢€.
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Piéu 16. Chi dao tao, boi dudng

1. Kinh phi dao tao chi hd tro cong chirc, nguoi lao dong duoc Cuc trudng
(hoic Truong Thdng ké tinh) cir tham gia cac 16p dao tao, bdi dudng vé chinh
tri; quan 1y nha nuéc; bdi dudng kién thic nghiép vu chuyén mén; an ninh, quéc
phong; sau dai hoc va tuong duong.

2. Mitic hd tro cac trudng hop cu thé

a) Céac truong hop duoc cir di tham du cac 16p dao tao, bdi dudng kién thirc
chuyén mén nghiép vu, quan 1y nha nudc, an ninh, qudc phong, chinh tri...trong
va ngoai tinh:

- HO trg chi phi di lai (mot lugt di, mot luot Vé) theo dinh muc 0,2 lit
xang/km theo s6 km thuc té tir co quan dén noi dao tao, boi dudng hoac thanh
toan theo vé xe cong cong thuc té (trudong hop duoc xe co quan dua don thi
khong dugc thanh toan tién vé xe).

- H tro tién thué chd nghi theo sd ngay thuc té tham gia dao tao boi
dudng: 50.000 dong/ngay/nguoi.

- Hd tro tién mua tai liéu chuyén mon, gido trinh (néu co) theo s6 thuc té
phat sinh c6 day du hoa don, chiing tir theo quy dinh ctia nha nudce.

- Hd tro tién hoc phi (néu c6): Lanh dao Théng ké tinh thong nhat, quyét
dinh phuong an hd trg, mirc hd trg timg trudng hop cu thé va tuy thudc vao du
todn kinh phi hang nam.

b) Céc trudong hop duoc cir tham du céac 16p dao tao trinh do sau dai hoc:

- Pao tao thac si: Mic hd tro 3.000.000 ddng/ngudi/khoa; Thac si chuyén
nganh Thong ké 5.000.000 dong/nguoi/khoa.

- Pao tao tién si: Mirc hd tro 10.000.000 ddng/ngudi/khoa; Tién si chuyén
nganh Thong ké 15.000.000 dong/ngudi/khoa.

c) Cac truong hop cong chuc tu lién hé va dang ky tham gia cac 16p dao
tao, boi dudng ngoai gio hoac vao ngay nghi (phai bado cao va dugc sy dong y
ciia Lanh dao Thong ké tinh) thi ty tic va khong dugc hd tro kinh phi.

3. Thu tuc thanh toan

a) Cac truong hop cong churc duge Thu trudng don vi cir tham gia cac 16p
dao tao, bo1 dudng sau khi hoan thanh thi nop céc tai li¢u, gidy to lién quan veé
phong To6 chirc - Hanh chinh, gobm: Van bang, chiing chi; gidy ching nhan két
qua hoc tap; gidy di duong; cac hoda don, chiing tir lién quan....

b) Pinh ky vao thang ddu mdi quy, phong To chiic - Hanh chinh tap hop
cac chung tu cua céac truong hop da hoan thanh 16p dao tao, béi1 dudng va thuc
hién cac thu tuc thanh toan.

4. Ngudn kinh phi thue hién
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Thuc hién chi tir ngudn kinh phi dio tao hang naim do Cuc Théong ké giao
va kinh phi tu chu ho tro nhung khong vuot qua mirc du toan ndi dung chi ho tro
dao tao toan nganh tir dau nam.

Diéu 17. Mua sim, sira chira thwong xuyén tai san c6 dinh
1. Stra chita nho thuong xuyén

a) Truong hop sira chita, bao dudng dinh ky tai san: Phong T chirc - Hanh
chinh xdy dung ké hoach, trinh Truéng Thong ké tinh phé duyét trude khi to
churc thuc hién.

b) Trudng hop tai san phai stra chira dot xuét:

- Tai Thong ké tinh: Nguoi quan 1y st dung truc tiép tai san bi hu hong can
stra chira lam giéy dé nghi c6 xdc nhan cia Trudng don vi, trinh Lanh dao
Théng ké tinh phu trach ky duyét, sau d6 chuyén phong T6 chirc - Hanh chinh
thuc hién.

- Tai cac Théng ké co so: Ngudi quan 1y sir dung truc tiép tai san bi hu
hong can stra chita 1am gidy dé€ nghi trinh Truéng Thong ké co s&. Truong hop
chi phi sira chita khong qua 2.000.000 dong/lan, Truong Thong ké tinh giao
quyén cho Truong Thong ké co s& thuc hién viéc stra chita ddm béo ti€t ki¢m,
hi¢u qua va hoan thién day du ching tur thanh toan theo quy dinh.

Trudng hop chi phi sira chira tir 2.000.000 dong tro 18n/1an, Trudng Thong
ké co s¢ gui dé nghi vé Phong T6 chirc - Hanh chinh ki€ém tra va dé nghi Trudng
Thong ké tinh phé duyét theo ting truong hop cu thé.

2. Sira chita 16n tai sén c6 dinh

Cian cir két qua kiém ké tai san ¢ dinh vao 31/12 hang nam, Ké toan
Thong ké tinh c6 trach nhiém kiém tra, tinh hao mon tung loai tai san, tir do
Truong phong Phong T6 chirc - Hanh chinh xay dung ké hoach stra chira 16n tai
san cd dinh trong nam trinh Tha truéng don vi xem xét, quyét dinh.

3. Mua sim tai san ¢ dinh

a) Can cur két qua kiém keé tai san ¢ dinh vao 31/12 hang nam, cac don vi
thudc Thong ké tinh ra soat va 1ap to trinh dé nghi mua b6 sung tai san con thiéu
gti phong T6 chic - Hanh chinh. Phong T6 chirc - Hanh chinh tham dinh, tong
hop va 1ap ké hoach mua sam tai san ¢ dinh chung toan nganh, trinh Thu
truong don vi phé duyét.

b) Viéc mua sam tai san c6 dinh thuc hién theo quy dinh hién hanh ctia Nha
nudc va cua Cuc Thong ké.

Diéu 18. C4c khoan chi khac

1. Chi quan 1y va sit dung Website dién tir

a) Chi thué may chu, an ninh mang: Theo hop dong thuc té phat sinh.
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b) Chi trd nhuén bt cho tac gia tin, bai

- Chi tra but cho tac gia tin, bai: 100.000 ddng/tin, bai (khéng c6 hinh anh);
150.000 dong/tin, bai (c6 hinh anh).

- Chi tra tién nhuan but cho ngudi bién tap inforgraphic tinh hinh kinh té -
xa hoi, to gap, tuyén truyén Tong diéu tra.....: 100.000 dong/inforgraphic.

- Dinh ky hang quy, Ban bién tdp can ctr vao cdc tin, bai dugc duyét dang
chuyén phong To6 chuic - Hanh chinh, ké toan lam thu tuc dé nghi thanh toan
theo dinh mirc quy dinh néu trén.

2. Chi cho cong tac quan 1y chét luong ISO

Theo Thong tu s6 116/2015/TT-BTC ngay 11/8/2015 cua Bo Tai chinh quy
dinh cong tac quan 1y tai chinh d6i voi viée xdy dung, ap dung va duy tri hé
thong quan 1y chat lugng theo tiéu chuan qudc gia TCVN ISO 9001:2008 vao
hoat dong cua cac co quan hanh chinh nha nudc.

No6i dung, muc chi trién khai cong viéc (nhu hdi nghi, hdi thao, cong tac
phi...) d61 vdi cac cong tac nghi€p vu chuyén mon thyc hién theo quy dinh tai
cac Thong tu néu trén va quy dinh tai Quy ché nay.

3. Cac khoan chi khac: Thuc hién theo ché d6 quy dinh hién hanh cua Nha
nuéc va hudng din cua Cuc Théng ké.

Piéu 19. Kinh phi thwe hién ché d tw chi tiét kiém dwoe

Két thuc nam ngan sach, sau khi da hoan thanh cac nhiém vu, cong viéc
dugc giao, sO kinh phi thuc hién ché do tu chu tiét ki€ém duogc 1a khoan chénh
1€ch gitra s6 chi thyc té thap hon dy toan kinh phi dugc Cuc Thong ké giao.

Noi dung str dung kinh phi tu chu tiét kiém duoc:

1. Tra thu nhap tang thém cho cong chirc, nguoi lao dong.

2. Chi cho cac hoat dong phuc loi tap thé.

3. Trich 1ap quy du phong on dinh thu nhap.

Piéu 20. Chi cho cac hoat déng phuc loi tip thé

1. Chi thdm héi viéc hiéu

a) Mirc chi khong qué 2.000.000 dong va vong hoa ddi véi cac truong hop:
- Lanh dao Tinh iy, HDND, UBND tinh;

- Lanh dao Cuc Théng ké;

- Lanh dao Théng ké tinh.

b) Mtic chi khong qua 1.000.000 dong va vong hoa ddi véi cac truong hop:

- Lanh dao cac s¢, ban, nganh tinh;
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- Lanh dao cac don vi thuoc Cuc Théng ke;
- Nguyén Lanh dao Cuc Thong ké, Thong ké tinh;
- Cong chure, nguoi lao dong tai cac don vi thudc Théng ké tinh;
- Than nhan (bé, me, Vo, chéng, con) cac truong hop tai diém a Khoan nay.
¢) Mirc chi 500.000 dong va vong hoa ddi véi cac truong hop:

- Cac trudng hop 1a Lanh dao va than nhan cac Théng ké tinh, thanh phd
truc thudc Trung wong.

- Lanh dao va than nhan (bé, me, Vo, chéng, con) cua Lanh dao Pang uy,
UBND cac xa/phuong: Lanh dao Thong ké tinh Uy quyén cac Thong ké co s&
tham viéng tuy theo tung truong hop cu thé;

- Than nhén (b, me, vo, chdng, con) cac truong hop tai diém b Khoan nay.

Truong hop 1a than nhan cong chirc, nguoi lao dong tai cac Thong ké co
s&; Thong ké tinh uy quyén cho cac Thong ké co s¢ tham viéng tuy theo ting
truong hop cu the.

- Cong chirc, ngudi lao dong Nganh Thong ké da nghi huu.

Truong hop 1a cong chirc, ngudi lao dong da nghi huu tai cac Théng ké co
s&; Thong ké tinh uy quyén cho cac Thong ké co s& tham viéng tuy theo ting
truong hop cu thé.

- Than nhén (b, me, vo, chdng, con) ctia cong chire, lao dong da nghi huu.

Truong hop 1a than nhan cong chue, nguodi lao dong da nghi huu tai cac
Thong ké co s&; Thong ké tinh iy quyén cho cac Thong ké co s& tham viéng tuy
theo tung trudong hop cu thé.

d) Cac truong hop khac: Lanh dao Théng ké tinh xem xét, quyét dinh
nhung mtrc chi khéng qua 1.000.000 dong va vong hoa.

2. Chi tham hoz, tro cép

a) Tham hoi dbi v6i cong chic, ngudi lao dong 6m dau ning phai nhap
vién diéu tri: Khong qua 1.000.000 ddong/ngudi/lan/nim (khong qua 02
lAn/nam).

b) Tham héi ddi voi than nhan (bé, me, VO, ché)ng, con chua thanh nién)
cong chirc, nguoi lao dong dm dau niang phai nhap vién diéu tri: Khong qua
500.000 dong/nguoi/lan (khong qua 02 1an/nam).

¢) Chi tro cap khé khin dot xuat doi véi cong chirc va ngudi lao dong:
Khong quéa 2.000.000 dong/nguoi/mam. Truong hop dic biét khong qua
3.000.000 dong/ngudi/nam.

d) Chi mung cong chirc va nguoi lao dong xay dung gia dinh, muc chi la
1.000.000 d6ng/trudng hop.
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d) Chi tham hoi nguyén Lanh dao Thong ké tinh nhan dip Tét nguyén dan
cb truyén: Mirc chi 1.000.000 ddng/ngudi.

3. Chi h tro cac ngay 18, tét, cac ngay ky niém

a) Tét Duong lich; Tét nguyén dan co truyén (Tét am lich), Ngay Chién
thang 30/4 va Qudc té lao dong 1/5; Ngay Thong ké Viét Nam 06/5; Ngay Qudc
khanh 02/9: Chi khong qua 500.000 dong/ngudi/lan (lao dong hop dong theo
Nghi dinh 111 bang 50% cong chirc);

b) Cong chiic, nguoi lao dong 1a thuong binh hodc con gia dinh Liét si
nhan ngay 27/7: Chi khong quéa 500.000 dong/nguoi.

¢) Phung dudng Me Viét Nam Anh hung (01 truong hop): Mic chi khong
qua 500.000 dong/thang.

4. Chi kham strc khoe dinh ky (tiy theo diéu kién cu thé timg nam, Lanh
dao Théng ké tinh xem xét, quyét dinh): Muc chi t6i da 1.000.000
déng/nguoi/nam (khong ap dung ddi véi cac truong hop c6 thdi gian cong tac tai
co quan dudi 6 thang).

5. Chi hd tro cac hoat dong chim lo con cong chitc va nguoi lao dong céc
don vi thuoc Thong ké tinh

a) Chi khuyén hoc:

- Chi khen thudéng cho cac chau co6 thanh tich hoc tap dugc cong nhan theo
chuong trinh giao duc qudc gia:

+) Hoc sinh tién tién va cac danh hiéu twong dwong (Hoc sinh cé tién bd
vuot trdi trong hoc tap, Hoc sinh c6 tiéu bi€u hoan thanh tét trong hoc tap va rén
luyén...): 100.000 dong/chau;

+) Hoc sinh gidi, hoc sinh xuét sic va cac danh hiéu tuong duong (Hoan
thanh xuat sac cac ndi dung hoc tap va rén luyén...): 150.000 dong/chau;

+) Hoc sinh thi dd dai hoc ndm déu tién: 500.000 dong/chau;

+) Hoc sinh dat giai (Nhat, Nhi, Ba) trong ky thi hoc sinh gioi cac cap: Cap
truong 300.000 dong/chau/giai; Cap tinh 500.000 dong/chau/giai; Cap qubc gia
1.000.000 dong/chau/giai; Cap qudc t€ 1.500.000 dong/chéau/giai; riéng giai
khuyén khich céc cap bang 50% mtc thudng tuong Gmg trén.

- Khen thudng cho cac chau dugc giai trong cac ki thi ngoai chuong trinh
gido duc pho thong quoc gia: Muc thuong: 150.000 dong/chau.

b) Chi Tét thiéu nhi (01/6), Tét Trung thu (ram thang Tam) cho cic chau
thiéu nién, nhi déng: Mirc chi 150.000 d6ng/lan/chau.

c¢) Chi hd trg cac hoat dong khac: Khi c6 nhiém vu phat sinh Phong TH
chtic - Hanh chinh 1ap du toén, can ddi ngué)n kinh phi thuc hién, bdo cao Thu
trudng don vi xem xét, phé duyét.
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6. Chi hd trg hoat dong cac doan thé

a) Ho tro nit cong chic, lao dong nhan ngay 08/3; 20/10: Mirc chi truc tiép
cho ¢4 nhan khong qua 300.000 dong/ngudi/lan.

b) Cac hoat dong khac (Tiéu doi tu vé,...): Murc chi hd tro khong qua
3.000.000 dong/td6 chuc/nam. Khi ¢c6 nhiém vu phat sinh, cac don vi lap du toan
dé phong T6 chirc - Hanh chinh tham dinh, cAn d6i nguén kinh phi thyuc hién,
bao c4do Thu truong don vi xem xét, phé duy¢t.

7. Chi hd tro phu cap nghé cho cic trudng hop cong chirc, lao dong khong
gilr ngach Thong ké

a) D6i voi céng chic, mic hudng phu cip uvu dii nghé bang véi mirc
huong cua ngach Thong ké tuong duong; cu thé:

- Cong chirc giir ngach tuong duong ngach Thong ké vién chinh dugc hd
trg phu cap uu dai nghé bang 15% mic tién lvong hién hudng cong vé1 phu cap
chtrc vu Ianh dao va phu cap tham nién vugt khung (néu co);

- Cong chure gilt ngach twong duong ngach Thong ké vién va Thong ké
vién Trung cap dugc hd tro phu cap uu dai nghé bang 20% muc tién luong hién
huéng cong véi phu cap chirc vu lanh dao va phu cap tham nién vuogt khung
(néu co);

b) Pdi véi ngudi lao dong: Cac trudng hop lao dong theo Nghi dinh 111
khong xac dinh thoi han, dugc hudng hd tro phu cap vu dai nghé bang 15% mirc
tién luong hién hudng ghi trong hop dong.

8. Chi hd tro cong chic va ngudi lao dong nghi huu, nghi viéc, chuyén
nganh, chuyén cong tac:

- Pbi v6i cong chuc, lao dong khong gitt chic vu lanh dao: Khong qua
1.000.000 dong/nguoi.

- Pbi voi cong chte gilt chitc vu lanh dao cip Phong, Thong ké co so:
Khong qua 2.000.000 dong/nguoi.

- P6i v6i cong chuc lanh dao Thong ké tinh: Khong qua 5.000.000
dong/nguoi.

9. Cac khoan chi phuc lgi khac

a) Chi hd tro cude phi dién thoai di dong:

- P6i v6i Truong Thong ké tinh: 350.000 dong/thang.

- P6i v6i cac Pho Truong Thong ké tinh: 100.000 dong/ngudi/thang.

b) Chi hd tro cong chirc, ngudi lao dong duge co quan phan cong truc vao
cac ngay 18, tét; cu thé:

- Mitic chi 250.000 dong/ca/ngudi: Ddi véi cac ngay nghi LE
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- Mite chi 500.000 dong/ca/ngudi: Poi véi cac ngay nghi Tét.

¢) Hd trg hoat dong cua Hoi huu Théng ké Hung Yén:

- Chi nhanh bén Hung Yén cii: Khong qua 10.000.000 dong/nam.

- Chi nhanh bén Thai Binh cii: Khong quéa 10.000.000 dong/nam.

d) Cac khoan chi phuc lgi khac: Thim quan, nghi mat; hd tro hoat dong
phong trao (thé thao, van ngh¢); Hoat dong hudng vé nguodn.... Can ctr tinh hinh
thuc t€, Lanh dao Thong ké tinh hop va quyét dinh mtrc chi cu thé.

Piéu 21. Chi thu nhép ting thém

1. Quy tién luong, tién cong tra thu nhap ting thém hang nim

Kinh phi tra thu nhép ting thém cho cong chirc ca nguoi lao dong duoc lay
tor Quy tién luong trd thu nhip tang thém hang ndm ctia Thong ké tinh. Quy tién
luong tra thu nhap tang thém dugc tinh theo cong thirc quy dinh tai Khoan 8,
Diéu 3 cua Thong tu lién tich s6 71/2014/TTLT-BTC-BNV ngay 30/05/2014
cua Lién B$ Tai chinh, B§ Noi vu quy dinh ché dd tu chu, tu chiu trach nhi¢m
vé sit dung bién ché va kinh phi quan 1y hanh chinh d6i véi cac co quan nha
nudc.

Quy tién lwong tra thu nhdp ting thém dugc xac dinh theo cong thirc sau:

O = Lyinx K; x (K,+K3) x L x 12 thang

Trong do:

Oz - Tién luong, tién cong cia co quan dugc phép tra ting thém toi da
trong nam;

Lunin - Mtrc luong co s¢ (d6ng/thang) hién hanh do nha nudc quy dinh;

K - Hé s6 diéu chinh ting thém thu nhap (t6i da khong qué 1,0 1an);

K - Hé s6 lwong cap bac binh quan ciia co quan;

K; - Hé s6 phu cip lwong binh quén cta co quan (hé sé phu cdp luong binh
quan dé xac dinh quy tién luong, tién cong trd thu nhéap tang thém bao gém phu
cap chirc vu va phu cap vuot khung);

L - Sb bién ché duoc giao va s lao dong hop dong khong xac dinh thoi han
doi vor mot s6 chirc danh theo quy dinh cua phéap luat va duoc cap c6 tham
quyén phé duy¢t.

2. Thot gian chi thu nhap tang thém

- Cin ctr tinh hinh thuc hién kinh phi 6 thang dau nim, néu xét thay co
quan c6 kha nang tiét kiém duoc kinh phi, Phong T6 chirc - Hanh chinh trinh
Lanh dao Thong ké tinh phuong 4n trich kinh phi tam chi trudc thu nhap ting
thém 6 thang dau nam cho cong chirc va nguoi lao dong trong co quan.
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- Khi két thuc nam ngan sach, sau khi xac dinh chinh x4c s6 kinh phi quan
1y hanh chinh tiét kiém dugc s& xem xét diéu chinh lai chi tra thu nhap tang
thém cho cong chirc va ngudi lao dong, dam bao khong vuot qua sb kinh phi
thue té tiét kiém duoc trong nim. Trudng hop co quan di chi qua sb tiét kiém
duoc, s€ phai giam trir vao s6 tiét kiém duoc ctia nam sau.

3. Quy dinh vé ngudi duoc hudng thu nhip ting thém

a) Cong chirc, nguoi lao dong dang lam viée tai Thong ké tinh va duogc
danh gia cong chirc hang nam; trong do:

+) Cac truong hop nghi thai san, dugc ctr di hoc tap trung trong nudc dudi
01 nam: Cac thang thyc té [am viéc dugc huong 100% hé s6 thu nhap tang thém;
cac thang nghi thai san, di hoc dugc hudng 50% hé s6 thu nhap ting thém.

+) Cac truong hop la cong chuc tap su, hoan thanh tdt nhiém vu thi muc
hudng thu nhap tang thém bang cong chirc loai C (hé s6 1) doi1 vo1 nhitng thang
thuc té€ cong tac trong nam.

+) Céc truong hop nghi huu trude 31/12 hang ndm ma chua dugc danh gia
cong chuc, néu duoc lanh dao Thong ké tinh danh gia hoan thanh nhiém vy ¢
murc nao thi duge huéng muc thu nhap ting thém ¢ muc tuong tng dbi véi
nhimg thang thyc té cong tac trong nam.

+) Cac truong hop chuyén cong tac (trong nganh Thong ké) trudc 31/12
hang nam, néu dugc lanh dao Thong ké tinh danh gia hoan thanh nhiém vy &
murc nao thi duge hudng muc thu nhap ting thém ¢ muc tuong tng dbi véi
nhing thang thyc té cong tac trong nam.

- Cong chirc va nguoi lao dong khong duge hudong thu nhap tang thém:
+) Pang trong thoi gian bi truy ctru trach nhiém hinh sy;

+) Théi viée, chuyén cong tac sang co quan khac ngoai nganh Thong ké;
+) Khong hoan thanh nhiém vu.

4. Qui dinh vé phan loai va hé sO hudng thu nhap tang thém

Can ctr két qua danh gia, nhan xét, phan loai cong chirc va nguoi lao dong
dinh ky hang ndm, dugc phan loai theo cac mirc sau:

- Loai A: Hoan thanh xuét sic nhiém vuy;
- Loai B: Hoan thanh tét nhiém vu;

- Loai C: Hoan thanh nhiém vu.

5. Hé s6 chi tra thu nhap ting thém

- Loai A: Hé s6 1,2;

- Loai B: Hé s6 1,0;

-Loai C:  Hgsd0,8.
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6. Cach tinh chi tra

Cin ctr s6 kinh phi tiét kiém trong nam, ty 1¢ % duogc phan bd dé chi tra thu
nhdp tang thém cho cong chiic va nguoi lao dong, xac dinh mutrc thu nhap tang
thém hang thang d€ 1am co s& tinh toan chi tra thu nhap tang thém hang nam doi
v6i mdi cong chire, cu thé nhu sau:

a) Ty ¢ % duoc huong mirc thu nhap tang thém hang thang:

- Céc truong hop c6 tham nién cong tac dudi 5 nam: Puoc hudng 80% muc
thu nhép tang thém hang thang.

- Cac trudong hop c6 thdm nién cong tac tir 5 dén dudi 10 nim: Pugc hudng
90% murc thu nhap tang thém hang thang.

- Cac truong hop c6 tham nién cong tac tor 10 nam tr¢ 1én: Pugc hudng
100% murc thu nhap tdng thém hang thang.

b) Cach tinh muc chi tra:

- Pbi véi cong chirc: Muc thu nhép ting thém = (Mic thu nhap ting thém
hang thang x H¢ s6 x SO thang lam viéc thuc té x Ty 1€ % dugc huong.)

- Céc truong hop lao dong hop dong khong xac dinh thoi han theo Nghi
dinh 111: Muc thu nhdp tdng thém = (Mtrc thu nhap tang thém hang thang x H¢
s0 x SO thang lam viéc thuc té x Ty 1€ % dugc huong) x 50% .

Piéu 22. Trich Iap va sir dung Quy du phong on dinh thu nhip

1. N6i dung chi: Quy du phong on dinh thu nhap duoc st dung dé bao dam
on dinh thu nhap cho cong chiic va nguodi lao dong khi c6 nhitng nguyén nhan
lam giam thu nhép trong nam va céc truong hop dac biét khac.

2. Phong T6 chitc - Hanh chinh trinh Lanh dao Théng ké tinh quyét dinh
viéc stir dung Quy du phong 6n dinh thu nhap bao dam cac quy dinh hién hanh.

Chuong ITI
TO CHUC THUC HIEN

Piéu 23. Cong khai va minh bach

1. Pdi v6i co quan Thong ké tinh: Pinh ky hang quy, Thu trudng don vi
cong khai tinh hinh str dung kinh phi ctia co quan trong Hoi nghi giao ban.

2. Béi vé6i toan nganh: Pinh ky hang nam, Thu trudng don vi cong khai
tinh hinh str dung kinh phi trong cac Hoi nghi tong két cong tac thong ké.

3. T6 chirc cong khai tai chinh hang ndm: Pinh ky hang nam, sau khi dugc
Cuc Thong ké phé duyé¢t du todn va quyét toan st dung ngéan sach; Thu trudng
don vi t6 chirc cac bién phéap cong khai theo quy dinh hién hanh.
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Picéu 24. Xir Iy vi pham
1. Qui dinh vé murc khoan cho céc tap thé, ca nhan

a) Mtic khoan chi cac ndi dung cho cac tap thé va ca nhan duoc quy dinh
cu thé tai cac Diéu trong Quy ché nay.

b) Truong hop st dung vuot qua dinh mic giao khodn nhung ding chuc
nang, nhi¢ém vu thi dugc xem xét lai dinh mtrc khoan va bo sung cho phu hop.

c) Truong hop st dung vuot qua dinh muc giao khoan nhung khong dung
chtrc nang, nhi€ém vu thi s€ bi trr vao mtrc khoan cua thang, quy tiép theo hoac
phai thu hoi tir phong, ca nhan dé€ ndp vao quy co quan.

2. Néu cong chiic va ngudi lao dong vi pham quy ché c¢o lién quan dén cac
linh vyc da c6 quy dinh cua Nha nudc thi xtr 1y theo quy dinh hién hanh.

3. Cac trudong hop vi pham quy ché nhu st dung lang phi, khong tiét kiém
cac khoan chi nhu di¢n, di¢n thoai, vat tu, van phong pham... thi s€ bi xir ly: ha
bac thi dua, trtr thu nhép tang thém theo thiét hai cu thé.

Pi¢u 25. T6 chirc thuwe hién

1. Nhimng ndi dung chua duoc qui dinh tai Quy ché nay khi c6 phat sinh
thuc hién theo cac qui dinh hi¢n hanh ctia nha nudc vo1 dinh mirc khong qua
dinh murc cua cap c6 tham quyén quy dinh.

2. Khi ¢6 quy dinh stra doi, bd sung cac ndi dung cta cap c6 tham quyén
trong khi chua ban hanh quyét dinh stra doi, bd sung quy ché cho phu hop, viéc
thuc hién cac ndi dung vé quan 1y, chi tiéu theo cac qui dinh méi véi dinh mirc
khong vuot qua dinh mirc cta cap cé tham quyén.

3. Trudng phong Phong T6 chirc - Hanh chinh c6 trach nhiém theo ddi, don
doc viéc thuc hién Quy ché nay.

4. Toan thé cong chirc, ngudi lao dong va cac don vi thuoc Thong ké tinh
Hung Yén c6 trach nhiém thyc hién nghiém tac Quy ché nay; trong qua trinh to
chire thuc hién néu c6 nhiing ndi dung chua phu hop, can stra doi, bo sung; cac
don vi c6 trach nhiém phan anh bang van ban giri phong T6 chiic - Hanh chinh
dé tong hop, bao cao Thu truong don vi xem xét, quyét dinh./.
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Mdu s6 01: Gidy dé nghi tam iksng ~ Ban hanh kém theo Quyét dinh s6 /OD-TKT
ngay...... thang ..... nam 20...cua Truong Thong
ké tinh Hung Yén

GIAY PE NGHI TAM UNG
Ngay thdang nam 20...

KINN GULL 1ottt et et e e b e s e e et e e enbeeeneas

B IR0 USSR

D OM VIt oottt —————————————

D¢ nghi cho tam Umg s0 tién: ................... Viét bang chit: ......cccvvveviiieeieeee,

| (O 7 15 s B 1 Y USSP RUPP

Thot gian thanh tOAN: ..........cooviiiiiee e e
Chu tai khoan Ke toan Thu trwémg don Nguwoi dé nghi tam
Duy¢t tam Umg: ......... truong vi ung

(KY, ho tén) (Ky, ho tén) (K, ho tén) (KY, ho tén)



Madu 56 02: Ding ky lam thém gio

o\

- Tén don vi:
- Thoi gian lam thém: Thang ... ndm 20...
- bia diém lam thém: ....
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Ban hanh kém theo Quyét dinh sé
ngay...... thang ..

ké tinh Hung Yén

GIAY PANG KY LAM THEM GIO

/OD-TKT

nam 20...ciia Truéng Thong

S6 gio 1am

Noidung | . .-° | Du kién thoi
STT | Hovatén | cong viéc Jrong gian lam Ghi chu
: \ N thang A
lam thém o\ thém
(gi0)
1
2
3
4

Lanh dao Thong ké tinh duyét
(Ky, ho tén)

Thu truwéong don vi

(Ky, ho tén)
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Ban hanh kém theo Quyét dinh sé /OPb-TKT
ngay...... thang ..... nam 20...ciia Truéng Thong
ké tinh Hung Yeén

VAN BAN THOA THUAN LAM THEM GIO

Mau s6 03: Viin ban théa thudn
lam thém gio

- Tén don vi: q ’
- Thoi gian lam thém: Ké tir ngay ............. dén ngay ..... thang .... nam ..

S6 gio 1am

S6 gio 1am

Nghe, con o n n Chir ky cua
STT | Ho va tén V%éc ,dangg viée tf'ong thém frong ngu’(‘)'iy .
e O I B
(gio) (giv) :
1
2
3
4

Thu trwéng don vi
(Ky, ho tén)



Madu 56 04: Bing chdm cong lam
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Ban hanh kém theo Quyét dinh sé

/OD-TKT

thém gio ngay...... thang ..... nam 20...cua Truong Tho”'ng
ké tinh Hung Yén
BANG CHAM CONG LAM THEM GIO
Thang nam 20...
Ngay lam thém " £ en us "
trong than Cong so gio' lam thém
STT H(.: va S6 gitr SO gm’ cua Sooglo’ S6 givr
tén -, X ngay thw cua X
2 31 | cua ngay . X lam
lamvige | ot | neayle, g
* nhat tet
A B 2 31 32 33 34 35
Cong:

Thu trwéomg don vi
(Ky, ho tén)

Ngudi chim cong
(Ky, ho tén)
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Madu 56 05: Bing thanh todn lam thém gio

Ban hanh kem theo Quyé{ dinh s6  /OP-TKT ngay... ... thang .....
nam 20...cua Truong Thong ké tinh Hung Yén

BANG THANH TOAN TIEN LAM THEM GIO

Thang nam
He 1 me Tién Lam thém | ZAMBEM 1 them |
| 5% | s6 | Con | luon | Mac luong | ngay lam | L&Y thi ngay 18 Lam thém |
ST | Ho va | Hé sé | phu o . bay, chit Y2 | bandem | 278| Ky
T tén | luong | cap phu | ghe | g viee nhat ngay tet “OU% | hhan
, Cép SO than Z N Z N Z N Z N X N tién )
chtrc Khic SO | Thanh | S6 | Thanh | S6 | Thanh | S6 | Thanh | S6 | Thanh
vu & gio | tién |gid| tién |gid| tién | gid| tién | gid| tién
1
Cong
TONG SO LGN (VI DANG CRIE): ...ttt ettt et
(Kem theo: ...... chitng tir géc: Bang cham céng ngodi gio thang — nam )
........... , ngay... thang... nam .......
Chau tai khoan K¢ toan truéng Nguoi dé nghi thanh toin
(Ky, ho tén) (Ky, ho tén)

(Ky, ho tén)
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Madu 56 06: Bing ké thanh todn tién xing ddu_di cong tic trén dwong Ban hanh kém theo Quyét dinh s6 /OD-TKT ngay...
thang ..... nam 20...cua Truong Thong ké tinh Hung
Yén

BANG KE THANH TOAN TIEN XANG DAU PI CONG TAC TREN PUONG

; £ S6 lit .z | SO xiin
Ngay So héa £ oo £ 1r S0 km xang | Phiéu cap yang .
. . < So tien | So lit . oA < ton Ghi
STT | thang theo | Noi mua xang | don mua (Dbng) | (Lit) cua dot | tieu thu xang (rone xe chi
Héa don xiing g di ciadet |  (Lit) &
di (Lit)
1 Xang con trong
Xe
Xang cép

Tong cong

.......... , hgay... thang... nam .......
Xac nhan cia Phong T6 chirc - Hanh chinh Nguwoi di cong tac
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Madu 56 07: Gidy dé nghi linh vat Ban hanh kém theo Quyét dinh s6 /OD-TKT
tw, van phong phim ngay...... thang ..... nam 20...cua Truong Thong
ké tinh Hung Yén

GIAY PE NGHI LINH VAT TU, VAN PHONG PHAM

Kinh giri: .o,

DON VI e
Ly do ITnh: ..oooeiiieeee e
SO Tuong tlNE 101 & .eoeeviiieeiieeeeeeee e e

Tén vat tw, van Don vi Pé nghi Thue té R
STT phong pham tinh linh dwgc linh Ghi cha

v, NEAY... thang... nam
Lianh dao Thong ké tinh duyét Thu truwdédng don vi

(K, ho va tén) (Ky, ho va tén)
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Mau sé 08: Gidy dang kydi  Ban hanh kem theo Quyét dinh sé /OD-TKT
cong tdc ngay...... thang ..... nam 20...cua Truwong Thong
ké tinh Hung Yén

GIAY DANG KY CONG TAC

Kinh giri: Lanh dao Thong ké tinh

1. Pon vi dang ky:
2. Thoi gian: tr ngay den ngay
3. Thanh phan: Ho va téen Chure vu
- Ngudi chu tri: 1
- Nguoi tham gia: 2
3
4
4. Noi dung chuyén cong tac:
Noi dén Noi dung lam viéc Phan cong nhiém vu
g'i Phuwong 6n |y i4ybay O 201CQ O _Khéc [
6. bé Xll’f’lt
khac (néu co)

) Ngay... thang... nam .......
Lanh dao Thong ké tinh duyét Thu trwémg don vi

Ghi chii: Néu @& xuit vé may bay luot tht hai dbi véi cong chuc di kém phai
lap to trinh néu 16 ly do, dinh kém theo Gidy dang ky di cong tac.



40

Madu 56 9: Bing ké thanh todn tién thué phong ngii Ban hanh kem theo Quyé:t dinh s6  /OP-TKT ngay... thing ...
nam 20...cua Truong Thong ké tinh Hung Yén

BANG KE THANH TOAN TIEN THUE PHONG NGU
1. HQ VA t€N NZUOT Q1 CONEZ TAC: ..iivviiiiieeiiiee et eeiee ettt e ette et eeetteeebeeetbeesaseeesseessseeessseaessseesansseeessseesssaeessaesnsesensseeensseens
2 L0 1 1 74 L

3. Ké khai dé nghi thanh toan tién thué phong ngu:

Ngay dé nghi thanh toan @

Chia ra
STT Noi de’n cong X Thanh toan theo hoa don Thanh toan khoan
tac o bén Ao % , A
T ngay nea SO0 ngay | Twr ngay | Dén S6 ngay | Tirngay |Pén S6 ngay
sy ngay ngay

Ghi chu: (1) ngay dé nghi thanh toan khong bao gdm nhirng ngay ma nguoi di cong tac dugc co quan, don vi noi dén cong
tac bo tri, sap xép chd ngl va ban than khong phai tra tién thué chd ngu.
..... , ngay... thang... nam .......

Xac nhan cia Tha truéng don vi Nguwoi di cong tac
(Ky, ho va tén) (Ky, ho va tén)
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Madu 56 10: Bing ké thanh todn tién tau, xe di cong tdc

Ban hanh kém theo Quyét dinh sé
nam 20...cua Truong Thong ké tinh Hung Yén

BANG KE THANH TOAN TIEN TAU, XE PI CONG TAC

/OP-TKT ngay

1. HO va te€n NEUOT A1 CONE TAC: ...vviieiiiiieeiiiieeeitieee ettt e ette e e sttt e e e stteeestaeeeessaaeeeasssseesssseeeassessseeesssseesansseeesnssens

2 DOM VIl oot e ettt ———————————————aeeeettttetetertrrrr———————————————

3. Ké khai dé nghi thanh toan tién tau, xe di cong tac:

... thang ...

Xac nhan cia Thu truéng Pon vi
(Ky, ho va tén)

...... , ngay... thang... nam .......
Nguwoi di cong tac
(Ky, ho va tén)

Noi dt(:,:z cong Thoi gian Tién tau, xe (1.000 dong)
Loai }t)l‘l’ %i‘l‘ Chiara
phuong dlr)‘(;n Tuyén duwong cé6 phwong ti€én Tuyén duwong .
\ £ N £ \ tién st ong cong cong khong cé Tong
Tw Dén | Tw ngay | Dén ngay di cong . a ~ - ‘A A
dung . Co vé dinh Khong co veé phuwong tién cong
tac (km) ) B A -
kem dinh kém cong cong phai
thué ngoai
TONG SO LIGN (VI DANG CRIE): ...,




Madu 56 11: Bing ké mua hang Ban hanh kém theo Quyét dinh sé /OD-TKT
ngay...... thang ..... nam 20...cua Truong Thong ké
tinh Hung Yén

BANG KE MUA HANG
Ngay thdang nam 20....

HO t&N NUOT IMUA: ...eeeiiiiiiieeiie ettt et sbee e eaeeeaaeessseeenee
D OM Vit oo e e e
Tin, Uy ca?h, Tén nguwdi ban | Pon £ Thanh
pham chat hang « o , . So Don <A
STT A A hoac dia chi vi < tién
hoa, vat tw, cong S , lwgng | gia A
mua hang tinh (dong)
cu, dung cu
A B C D 1 2 3
1
Cong:
Tong sé tién (Viét bang chir):
Chau tai khoan K¢ toan truéng Ngwoi mua

(Ky, ho tén) (Ky, ho tén) (K, ho tén)
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